DISTRICT PLANNING OFFICE,KEONJHAR

RIGHT TO INFORMATION ACT,2005

Manual- 1
Particulars of Organisation, functions and duties
[ Section 4(1)(b)(i) ]
	01
	Aims and objectives of the Organisation
	a) Planning is an elaborate exercise. It involves data collection and analysis, Coordination, conceptualization, programme implementation. Decentralized planning is that form of planning where the task of formulating, adopting, executing and supervising the plan is dispersed instead of being entrusted to a central authority. In decentralized planning the regional bodies and local people are given greater freedom to formulate, adopt and implement the plan. Accordingly in each District One District Planning Office is functioning to perform the above duties so the District planning Office, Keonjhar is functioning since 07.08.1984.

b) The seventy-fourth amendment to the constitution of India provides for creation of District Planning committee (DPC) which are mandated to consolidate developmental Plans prepared by panchayats and municipalities and to prepare a draft development plan for a district.

c) Secretarial support to the District Planning Committee through the Collector.

d) Scrutiny of project proposals confirming to the guidelines under MPLADS, MLALADS, Special Problem Funds, RSVY and Sanction of funds with Administrative Approval of Admissible projects.


	02
	Mission/Vision :-


	a) The MPLADS/MLALADS funds utilised for small but essential projects/works based on the felt needs of the local public .It is also meant to be used for providing missing links to operationalise non-operational plan assets for which funds could not be provided under any other on-going programmes.

b) As Backward District Initiative (BDI), the scheme RSVY accelerating the pace of development in the district since its inception in 2004-05.

	O3
	Brief History and background for its establishment :-


	District Planning Office, Keonjhar is functioning w.e.f. 07.08.1984



	O4
	Organisation charts :-


	

	05
	Allocation of business
	a) MPLADS funds is provided by the Govt. of India directly for Keonjhar Lok-Sabha Parliamentary Constituency to this district and funds for Rajya Sabha has been received from Nodal districts.

      A sum of Rs.100.00 lakh has been received in the I installment under MPLADS : 2009-10 from Govt. of India relating to MP(LS), Keonjhar.
b)  A sum of Rs.4500.00 lakh has been received from GOI under RSVY from 2004-05 to 2006-07.

c) The MLALADS funds and Special Problem Funds are being provided by the Planning and Co-Ordination Deptt. budget. 

     A sum of Rs.450.00 lakh has been received under MLALAD Funds for the year 2009-10 for six Assembly Constituencies of the district @ Rs.75.00 lakh per Assembly Constituency.
     Similarly, a sum of Rs.60.00 lakh has been allotted to this district under Special Problem Funds : 2009-10

d)  For expenditure under salary head, allotments are being received from P&C Deptt. Under D.No.16-3451. The allotment for 2009-10 is as follows.
          Pay -----   Rs.12,66,000/-

          DA  -----   Rs.  3,04,000/-

          HRA----    Rs.     28,000/-

          RCM ---    Rs.       2,000/-

             TE  ---    Rs.    12,000/-

   Water Ch. --    Rs.     14,000/-

 Tel. Ch        --    Rs.       7,000/-

       MV       ---    Rs.     19,000/-

           OC   ---    Rs.     12,000/-

 Festival Adv.--    Rs.     25,000/-

   Arr. Pay     --    Rs.   2,39,000/-

 Other Ch.    --     Rs.     20,000/-



	O6
	Duties to be performed to achieve the mission :-


	As per guidelines of Government duties are performed by the government officials to achieve the mission.



	07
	Details of service rendered :-


	a) Creation of asset for public use.

b) Improvement of standard of living of the people through implementation of plan and programme .

	08
	Citizen Interaction :-
	Citizen may contact the authority directly about their various problems

	09
	Postal addess of the main office,attached /sub-ordinate office/field units etc. :-
	Main office :- District Planning Office, Keonjhar, PIN : 758001



	10
	Map of Office location
	The District Planning Office, Keonjhar is functioning in own office building in the premises of Collectorate.

	11
	Working hours both for office and public :-
	10.00 A.M. to 5.00 P.M.  (Day Office)

01.30 P.M. to 2.00 P.M. (Lunch break )

07.00 AM to 1.00 PM (Morning Office)



	12
	Public interaction :-
	General public may contact the authority directly about their various problems.

	13
	Grievance redress mechanism :-
	No grievance cell is functioning separately


Manual- 2

Power & duties of officer and employees

[ Section 4(1)(b)(ii) ]
	Sl. No.
	Designation of Post
	Powers
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1
	District Planning Officer
	
	Drawing & Disbursing Officer
	
	
	Head of Office in respect of District Planning Office

	2
	Sr. Economic Investigator
	--
	--
	--
	
	Preparation of Comprehensive District Plans & its approval in District Planning Committee, DPC Election / Meetings, sanction of funds under Spl. Problem Fund / RSVY

	3
	Cartographer
	--
	--
	--
	--
	Scrutiny and sanction of projects under MPLADS / MLALAD funds

	4
	Sr. Clerk
	--
	--
	--
	--
	Estt. Matters, Bills & Budget, Release of MPLADS funds, Maintenance of Cashbook and MPLADS A/Cs, Submission of UCs under MPLADS & MLALAD funds

	5
	Jr. Clerk (vacant)
	--
	--
	--
	--
	

	6
	Driver
	--
	--
	--
	--
	Driving of Office Jeep

	7
	Peon
	--
	--
	--
	--
	Distribution of office Daks & other day-to-day works

	8
	Choukidar-cum-Sweeper
	--
	--
	--
	--
	To sweep office rooms and its premises and to watch the office beyond office hour


Manual- 3

Procedures followed in decision making process

[ Section 4(1)(b)(iii) ]
 

District Planning Office, Keonjhar scrutinizes admissibility of the project proposals recommended by Hon’ble MP / MLAs under MPLADS/ MLALADS respectively confirming to the guidelines and submit to the collector for selection of executing agencies. Then, the admissible projects are communicated to respective executing agencies for verification of feasibility, availability of suitable land for the project and preparation of detailed plan & estimate (covering full cost). After receipt of the estimates, financial and Administrative sanctions are accorded by the collector to the estimates (where the estimated cost is equal or less than the recommended amount of MP/MLA) and sent to concerned executing agency for execution of the project. Where the estimated cost is more than the recommended cost, the same is intimated to the concerned MP/MLAs for confirmation of additional amount. 

Manual- 4

Norms set for the discharge of functions

[ Section 4(1)(b)(iv) ]
Details norms and standard set out given in respect of various activities are given below

	Sl. No.
	Activity
	Time frame / Norm
	Remarks

	1
	Diary of letter
	Same day
	

	2
	Despatch of letter
	Same day / next day
	

	3
	Letter put up
	Within 3 days / date line
	

	4
	Assembly Question
	Same day i.e. on date of receipt
	


Manual- 5

Rules, regulation, instructions, manuals and records for discharging functions

[ Section 4(1)(b)(v) ]
	Sl. No.
	Name of the Acts, Rules, Regulations etc.
	Brief gist of the contents
	Reference no.,    if any
	Price in case of priced publication

	1
	MPLADS guidelines
	Implementation of

MPLADS

Scheme.


	Guidelines

available in

District Planning

Office
	

	2
	MLALADS guidelines
	Implementation of

MLALAD Scheme


	do
	

	3
	Special Problem Funds

guidelines
	Implementation of

Spl.Problem Funds


	do
	

	4
	Orissa District Planning

Committee Act/ Rules
	Constitution of DPC / Election to DPC / Formulation of

Integrated District

Plan & Five Year

Plan
	do
	


Manual- 6

A statement of categories of documents that are held by it for under its control

[ Section 4(1)(b)(vi) ]
A statement of the categories of the documents held.

	Sl. No.
	Nature of the records
	Details of information available
	Unit / section where available
	Retention period, where available

	1
	Establishment
	All establishment matters such as

preparation  of pay bill, section of

leave, service records of staff, transfer

posting,
	Estt. Section
	

	2
	Cashbook, A/R, Other

Account / stock

register
	Regarding receipt of funds and distribution

made among the Executing agencies
	Account Section
	

	3
	Issue and receipts
	All letters are received and distribute

among the different section and issue

letters and despatched
	Issue and

Receipt section.


	


Manual- 7

Particulars of any arrangement that exist for consultation with or representation by the

members of the public in relation to the formulation of the policy of implementation
[ Section 4(1)(b)(vii) ]
Details of consultative committee and others bodiers with which consultation are made.

	Sl. No.
	Name & address of the consultative committees / bodies
	Constitution of Committees / bodies
	Role and responsibilities
	Frequency of meeting

	1
	District Planning Committee
	Constitution made as per

Government Notification
	Approval of draft

development plan of

Panchayats and

municipalities in the

District and submitted

to the Govt
	As and when

Required


Manual- 8

A statement of Boards, Council, committees and other bodies constituted
[ Section 4(1)(b)(viii) ]
List of Boards, councils, committees

	Sl. No
	Name & address of the Body
	Main function of the Body
	Constitution of the Body

	N    I    L


Manual- 9

Directory of officers and Employees

[ Section 4(1)(b)(ix) ]
	Sl. No.
	Name & Designation
	Office Phone No.
	e-mail address

	1
	Sri Nalini Kumar Das, O.Pl.S.

District Planning Officer
	O6766-255307
	

	2
	Sri Akshaya Kumar Otta, SEI
	
	

	3
	Sri Binay Kumar Pradhan, Cartographer
	
	

	4
	Sri Narendra Kumar Pattanayak, 

Sr. Clerk
	
	

	5
	Sri Khageswar Mohanta, Driver
	
	

	6
	Sri Banamali Naik, Peon
	
	

	7
	Sri Raghunath Biswal, Peon
	
	

	8
	Sri Sushena Dehury, 

Choukidar-cum-Sweeper
	
	


Manual- 10

The monthly remuneration received by each of the officers and employees including the system of compensation as provided in the regulations
[ Section 4(1)(b)(x) ]
	Sl. No
	Name & Designation
	Pay Scale
	Monthly Remuneration

	1
	Sri Nalini Kumar Das, O.Pl.S.

District Planning Officer
	Rs.9300 – 34800/-, 

Grade Pay: 4600/-
	Rs.27610/-

	2
	Sri Akshaya Kumar Otta, SEI
	Rs.9300 – 34800/-, 

Grade Pay: 4200/-
	Rs.23305/-

	3
	Sri Binay Kumar Pradhan, Cartographer
	Rs.9300 – 34800/-, 

Grade Pay: 4200/-
	Rs.22263/-

	4
	Sri Narendra Kumar Pattanayak,

Sr. Clerk
	Rs.5200 – 20200/-, 

Grade Pay: 2400/-
	Rs.15431/-

	5
	Sri Khageswar Mohanta, Driver
	Rs.5200 – 20200/-, 

Grade Pay: 2000/-
	Rs.13437/-

	6
	Sri Banamali Naik, Peon
	Rs.4440 – 7440/-, 

Grade Pay: 1400/-
	Rs.10401/-

	7
	Sri Raghunath Biswal, Peon
	Rs.4440 – 7440/-, 

Grade Pay: 1400/-
	Rs.10401/-

	8
	Sri Sushena Dehury,

Choukidar-cum-Sweeper
	Rs.4440 – 7440/-, 

Grade Pay: 1300/-
	Rs.10249/-


Manual- 11

The Budget allocated to each agency
[ Section 4(1)(b)(xi) ]
Non Plan Budget

	Major Head
	Activities to be reformed
	Sanctioned Budget
	Budget Estimate
	Revised Estimate
	Expenditure for the last year

	D.No. 16-3451 Sectt. Economic Services-
	Pay

DP

DA

HRA

RCM

OA

TE

Other Ch.

Tel. Ch.

MV

OC

Electric Dues

Water. Ch.

FA

Moped Adv.

Arrears
	690000/-

212000/-

360000/-

26000/-

3000/-

600/-

13000/-

20000/-

6500/-

20000/-

14000/-

8000/-

8000/-

18000/-

24000/-
340000/-
	
	
	685372/-

190114/-

356837/-

23013/-

2956/-

90/-

12969/-

19995/-

6088/-

19984/-

13916/-

----

8000/-

16000/-

24000/-

321572/-


Manual- 12
The manner of execution of subsidy programme
[ Section 4(1)(b)(xii) ]
	N  I  L


Manual- 13
Particulars of recipients of concessions, permits or authorization granted
[ Section 4(1)(b)(xiii) ]
	N  I  L


Manual- 14
Information available in an electronic form
[ Section 4(1)(b)(xiv) ]
	N  I  L


Manual- 15
Particulars of available to citizens for obtaining information
[ Section 4(1)(b)(xv) ]
	N  I  L


Manual- 16
Name, designation and other particulars 

of public information officer
[ Section 4(1)(b)(xvi) ]
	Sl. No
	Designation of the officer designated as PIO
	Postal address
	Telephone No.
	e-mail address
	Demarcation of area / activities more than one PIO is there

	1
	District Planning Officer, Keonjhar
	District Planning Office, Collectorate Campus, Keonjhar
	06766-255307
	
	


Manual- 17
Other information may be prescribed
[ Section 4(1)(b)(xvii) ]
	N  I  L


DISTRICT PLANNING OFFICE : KEONJHAR
No.________ /   Dt. 18 / 02 / 2010
To



M/S Luminous Infoways Pvt. Ltd.,



Bhubnaeswar.
Sub:-

Central Monitoring mechanism containing RTI portal, e-filing and 


computerization of all records under section 4 of RTI Act, 2005. 
Sir,



With reference to the subject cited above, I am to furnish here with the required information relating to this office for necessary action at your end.

Yours faithfully,



Encl: 
as above

District Planning Officer

Keonjhar



Memo No. _______ /  Dt. 18/02/2010


Copy forwarded to the Joint Secretary to Government, P&C Department, Odisha, Bhubaneswar for kind information and necessary action.

District Planning Officer

Keonjhar

