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INFORMATION  ON  17 POINTS  OF PROACTIVE  DISCLOSURE ON RIGHT  TO INFORMATION ACT. 2005.

PARTICULARS OF ORGANISATIONS FUNCTIONS  AND DUTIES.
SECTION – 04(i) (b) (i).

	01.
	Aims and objectives of the organization:
	           The main objectives of  the  Public  Authority  is to  foster  Cooperative  activities by registering  different type of Cooperative Societies like LAMPS, HBCS, CARD bank, Primary Consumer Cooperative Store, Employees Credit  & Thrift C.S.,M.F.C.S., M./P.C.S. etc. within its jurisdiction subject to finality  at Govt.  level.

	02.
	Mission/ vision:
	               An independent self reliant, spontaneous  and vibrant cooperative movement concerned for the  community in general and week in particular by inspiring mutual help and Coop. Values with honesty, Dignity, proactively, Responsiveness, commitment and professonalisation  for regeneration  of sustained and planned economic  growth and socio cultural upliftment of the people of Orissa.

	03.
	Brief History of the Public Authority:
	The office of the public Authority has started its functioning from dt. 31.12.1979  wihin the 7 Blocks of Keonjhar  District namely, Sadar,  Saharpada, Banspal, Telkoi, Jhumpura, Champua and Joda Block. The Office is created to supervise and administer.  The works of the Primary Cooperative Societies, adjudication of dispute cases arised in the Societies specially in the   financial matters and overall management of the Cooperative Societies.

	04
	Duties of the public Authority.
	i)   The duties of the public authority are to encourage   and promote the cooperative

      movement within its jurisdiction and to take such steps as directed by the State Govt.

      under C.S. Act. 1962 and Rules, 1965.

ii) To supervise the Societies administration and to guide them for  their future      prospect.



	05.
	Main Activities/Functions of the Public Authority:
	The main activities of the public  authority are to:-

i) register new Cooperative Societies and amendment of its Bye-laws as and when required.

ii) to  constitute  committee  of management of the Cooperative Societies by nomination and supervise election of the committee of Management through subordinate officers.

iii) to conduct enquiries  relating to Cooperative Societies and to cause inspection of Cooperative Societies.

iv) to admit and adjudicate dispute cases in respect of Primary Cooperative Societies.

v) to appoint  Arbitrators and Sale Officer for settlement of disputes and  realization of Cooperative dues through  execution  respectively.

vi) to  cancel  the registration of Cooperative Societies.



	06.
	List of services being provided by the public authority:
	i) To educate  the promoters of a Cooperative Society for its registration,

           Management and functioning.

ii) To nominate the preliminary committee  of  a newly registered 

          Cooperative      Societies.

iii) To take over the management of the Cooperative Societies after expiry of the term of the elected committee.

iv) To nominate Govt. nominees to elected committee of management of the Cooperative Societies.

v) To take up enquires relating to the affairs of a Cooperative Societies if necessary.

vi) To take up Annual Inspection of  Cooperative Societies for review  of  its performance.

vii) To settle dispute cases between  Cooperative Societies  and its members etc.

viii) To appoint sale officers for recovery of Cooperative dues through attachment and sale.

ix) To realize the Cooperative dues of the liquidated C.S. and cancellation of registration of  a liquidated C.S.













 
                     Asst. Registrar of C.S.

	07.
	Organizational structure diagram.
	Sub. Asst. Registrar, C.S.(Office)


	SARCS 

(Legal)
	SARCS

(Marketing)
	Head Clerk.

	
	
	Dealing Inspector of

C.S.
	Dealing Inspector of C.S.
	Dealing Inspector 

of C.S.
	Ministerial Staff.


	08.
	Expectation of the Public Authority

from  the Public for enhancing its effectiveness and efficiency.
	An active participation of citizen  in Cooperative movement by accepting membership in Cooperative Societies for their economic growth is badly necessary.

	09.
	Arrangements and methods of  seeking public  participation:
	Periodical programmes are being organized  for enrollment of  new members through special drive by the cooperative societies of the circle.

	10
	Mechanism  available for monitoring the  service  delivery and public grievance  resolution: 
	The ARCS  being the head of the Circle take care of the affairs of the C.S. of the Circle. At B lock level  the societies are monitored  by the Cooperative Extension Officer who are under the administrative control of the  B.D.O.s.

                The grievance  petitions received from the members of the Cooperative Societies are being disposed off by the ARCS of the Circle,



	11.
	Address of the main office and other offices at different levels.
	This office is sub ordinate to the Registrar of Cooperative Societies, Orissa, Bhubaneswar i.e. (Directorate of Cooperative). The Address of the Division Office and Circle Office are as follows.

1.  Office  of the Deputy Registrar of C.S. :           At: Collectorate Campus.

2.  Office  if the Asst .Registrar of C.S.      :           P:O: /Dist: Keonjhar.

                                                                                 PIN:   758001.



	12.
	Morning hour of the Office:

Closing hours of the Office:
	10  A.M.
  5  P.M.



Assistant Registrar of 
Cooperative Societies,
Keonjhar Circle,Keonjhar.











        MANUAL – 02.

                                           POWER AND DUTIES OF OFFICERS AND EMPLOYEES.
                                            SECTION:  4 (1) (b) (ii).
	Sl.No.
	Designation of Post.
	Power.

	
	
	Administration.
	Fianancial.
	Statutory
	Other.
	Duties attached.

	1.
	Asst. Registrar of Cooperative Societies, (Head Of Office)
	1. To initiate disciplinary action against the subordinate staff of the office.

2. Sanction of leave of the office staff.

3. Overall supervision of the work of Primary Work of Primary Coop. Institution as per OCS Act. 1962 & Rules 1965.
	1.D.D.O.
2. Drawal of financial  claim of the office staff and drawal of office  expenditure.

3.Prior approval of the expenditure

 towards construction work of Cooperative Society   up to Rs.10,000/-.

4. To regulate the financial viability of the Primary Co-op. Societies of the Circle.

	OCS Act. 1962 of Rules, 1965.
	--
	1.To insurance perdiodical     

 meetings of  the C.S.

2. To  motivate agriculturist for consumption of appropriate does of fertilizer through the staff of the C.S.

3.Initiate proposals to Govt. Agencies for release of share capital for enrollment of ST/SC persons as members of C.S.

4. Bringing the Agricultural families under Cooperative fold and make them finance available as per norms from financing Bank.

	2.
	Sub-Assistant Registrar, C.S.
	The SARCS attached to CARD Bank are the trustee of the State Govt. in the CARD Bank.
	--
	--
	To work as per the direction of the ARCS.

2. To exercise powers of Arbitrator and Sale Officer as per OCS Act. and Rules.
	1. To perform the duties assigned to him by the ARCS of the Circle.



	3.
	Inspector of C.S.
	--
	--
	--.
	To exercise judicial power of Arbitrator & Sale Officer as per OCS Act. 1962 and Rules 1965.
	To perform duties as assigned to him by the ARCS (in the Office work and field work).



	4.
	Inspector of C.S. attached in the LAMPS to ACT as Chief Executive of C.S.( 07)
	Overall administration of the Society.
	D.D.O. of the C.S.
	--
	--
	To perform the duties as assigned to him as per the Bye-law of the C.S. and directions of the higher authorities.



	5.
	C.E.O. 07.
	--
	--
	--
	To exercise judicial power of Arbitrator and Sale Officer as per OCS Act. 1962 and also as per job chart of RCS, Orissa.
	To perform duties as assigned  to him by the ARCS/BDO in Office and Field and as per job chart prescribed by RCS,Orissa.

	6.
	Senior Clerk.
	--
	--
	--
	--
	To manage the establishment work.

	7.
	Junior Clerk – 04.
	--
	--
	--
	--
	To manage the establishment work and type work.

	8.
	Driver – 01.
	--
	--
	--
	--
	To drive vehicle for official work.

	9.
	Peon  - 12.
	--
	--
	--
	--
	Attached to CEO of the B locks and different sanction in the Office.

	10.
	Sweeper – 01.
	--
	--
	--
	--
	Sweeping the Office rooms.


Assistant  Registrar of 
Cooperative Societies,
Keonjhar Circle,Keonjhar.











MANNUAL – 03.

Procedure  followed in decision making process. (Section – 04) (l) (b) (iii).

	1.
	What is the procedure followed to take a decision for various matters ?
	(For Registrar of newly organized Cooperative Society).

        An application for registration of Cooperative Society under Section-6  of the OCS Act. 1962 us taken into consideration after proper processing by the promoters and duke recommendation by an Govt. Officers of the Office entrusted for the purpose.

	2.
	What are the arrangements  to communicate the decision to the public.
	If the  Society registered U/S 7  of  the OCS Act. 1962. The certificate of registration shall be issued to the promoters and other appropriate Govt. Authorities.

                If not registered the order of refusal together with the reasons there of shall be communicated to the promoters within  3 months from the  date of application. The decision can be communicated only on paying of requisite fees.

	3.
	What are the documented procedure/laid down procedures/ Defined criteria/Rules to arrive at a particular decision for important matter? What are the different level through which a decision process moves?
	To take a particular decision for important matters,. The procedures laid down in the OCS Act. 1962 and Rules 1965 are followed.

               The decision process for the important matters like cancellation of registration of Cooperative Society and winding up of Societies  moves through  the inspecting officers(U/S –64) and enquiry officers (U/S-65 of the Circle, Arbitration U/S 68  made by the Arbitrator can also be reviewed by the ARCS. In case of appeal, the Cooperative Tribunal  is the appellate authority.



	4.
	We are the Officers at various levels whose opinions are sought  for process of decision making.
	The C.E.O.s of the block, inspecting officers like SARCS/Inspector of C.S. are the officers whose opinion are sought for the process of decision making  in the  circle level.

	5.
	Who is the final authority that wets the decision?


	The ARCS.Keonjhar is the final authority in the Circle administration that wets  the decision.

	6.
	Important matters on which the decision is taken by the public authority.

1. Subject on which the decision is to be taken.


	2. Disposal of dispute & E.P. cases.

3. Admission of dispute and E.P.cases.

4. Registration of C.S.

5. amalgamation of C.S.

6. Liquidation  of C.S.

	
	2.  Guide lines/Director if any.
	As per provisions of the OCS Act. 1962 and Rules 1965.

	
	3. Process of execution.
	As per  the guidelines and OCS Act. 1962 and Rules 1965.

	
	4. Designation of the officers  involved in decision making.
	The SARCS, Inspector of  C.S., C.E.O. of the Block and the Arbitrator/Sale Officer  appointed by the ARCS. The ARCS is the final authority in making decision of the order as per O.C.S. Act. 1962 and Rules, 1965.

	
	5. Contact  Information of above mentioned officers.
	Office of the A.R.C.S.,Keonjhar Circle in case of SARCS/Inspector Of C.S. As regards C.E.O.s. of Block the concerned B.D.O.s. of the Block are their immediate authority.

	
	6. If not satisfied by the decision l where and how to appeal?
	Appeal is to be made to the Orissa, Cooperative Tribunal  with certified copies  of the decision and prescribed fees for cases U/S 109(l) (e)(f)(i)(j)(k)(l)(m)(n)  of the O.C.S. Act. 1962 and  Rules 1965.


Assistant Registrar of 
Cooperative Societies,
Keonjhar Circle,Keonjhar.





MANNUAL  -  04.

NORMS SET FOR DISCHARGE OF FUNCTIONS (section-04 (i) (b) (iv).

	Sl.No.
	Activity.
	Time Frame/Norms.
	Remarks.

	1.
	To receive letter and put up a diary number.
	Same day after signature of the authority.
	

	2.
	To mark letter to concerned section.
	Same day after signature of the authority.
	

	3.
	Sanction and disposal of annual increment claims.
	On due date in the  month subject to fulfillment of all terms and conditions.
	

	4.
	Sanction of leave.
	After making all formalities.
	

	5.
	Pension claim.
	7 days subject to up-to-date service book or service rolls.
	

	6.
	Forwarding of Advancement & Antedating pay.
	07 days.
	

	7.
	Matters relating to draft charges & proceedings.
	15 days.
	

	8.
	Temporary advance/Part final withdrawal.
	03 days.
	

	9.
	T.A. Bill of staff and arrear claims.
	Within 15 days on availability of funds.
	

	10.
	Draw of Salary.
	In the lst week of the month.
	

	11.
	Approval of tour diary and tour particulars.
	07 days.
	

	12.
	Budget.
	06 days.
	

	13.
	Despatch of Letters.
	After  2.00 P.M. every day.
	

	14.
	Type Print.
	30 Pages per day.
	

	15.
	Annual allotment of Inspection.
	Commencement of Financial year i.e. April.
	

	16.
	Annual allotment of stock/cash verification.
	-Do-
	

	17.
	Annual compilation of Cooperative Statistics.
	-Do-
	

	18.
	Submission on M.P.R.
	1st    l0 days  of every  month.
	


APPENDIX – 1.

MANNUAL  - 05.   


SECTION-4 (1) (b) (v).

Rules, Regulations, Instructions Manual and Records for  discharging functioned.

	Sl.No.
	Name/Title of the documents.
	Type of Document.
	Brief writing of the documents.
	From where are can get a copy of rules, regulations, instructions, Manual and records.
	Address, Telephone No. Fax, E.Mail and Others.
	Fee charged by the Deptt. For a copy of Rules, regulations, instruction Manual and records (if any)

	1.
	Manual OCS 

Act. 1962 and Rules,1965.
	OCS Act. 1962.
	1. Sec.6,7,8- Registration of C.S.
	Orissa Govt. Press
	At;Madhupatna,

Cuttack.
	As prescribed under right to information Act.2005.

	
	
	
	2.Sec-10(2)- Change the names of the 
                      C.S. amend the certificate.
	O/O. the R.C.S.Orissa,Bhubaneswar.
	Bhubaneswar.
	

	
	
	
	3. Sec-12 – Amendment of Bye-laws of
                    the C.S.
	Authorised publishers of Law Book.
	
	

	
	
	
	4. Sec.14 & 14 (a) – Amalgamation of 
                                  the C.S.
	
	
	

	
	
	
	5. Sec.16 (2 – a) – Cancellation of membership of deemed members of C.S.
	
	
	

	
	
	
	6. Sec.28- Constitutions of the committee of the C.S.
	
	
	

	
	
	
	7. Sec.30- Special General Body of C.S.

8. Sec.30-A-Dissolation of committee on failure to convene Special meeting on requisition.
	
	
	

	
	
	
	9. Sec.33- Securing possession of records etc.

10. Sec.35(3) Payment of a dues of a C.S. by the employees of a loanee members.

11. Sec.63- Communication, consideration & compliances of Audit Report.
	
	
	

	
	
	
	12.Sec, 64- Inspection of records of C.S.
	
	
	

	
	
	
	13. Sec.65-Enquiry by Registrar.
	
	
	

	
	
	
	14. Sec. 66 – Cost of Enquiry.
	
	
	

	
	
	
	15.Sec. 68 – Dispute which may be referred to Arbitrator.
	
	
	

	
	
	
	16 Sec.70- Reference of dispute to Arbitration.
	
	
	

	
	
	
	17. Sec.72- Winding up of Societies.
	
	
	

	
	
	
	18. Sec. 73 – Appointment of Liquidator
	
	
	

	
	
	
	19.Sec.75- Powers of liquidator.
	
	
	

	
	
	
	20.Sec.76-Disposal of surplus Asset.
	
	
	

	
	
	
	21. Sec.77-Cancellation of registration of a  C.S.
	
	
	

	
	
	
	22.Sec.90-  Distrained whom  to be made
	
	
	

	
	
	
	23.Sec.102-Inforcement of charge.
	
	
	

	
	
	
	24. Sec.104- Registrar or persons empowered by him to be a Civil Court for certain purpose.
	
	
	

	
	
	
	25.Sec.103- Execution of orders etc.
	
	
	

	
	
	
	26.Sec.105-Attachment of properties before award or order.
	
	
	

	
	
	
	27. Sec.106(l)(b)- Right of transfer of land of a society in certain area and the societies right to bring it to sales.
	
	
	

	
	
	
	28.Sec.108- Properties from which seems due from a society to Govt. and others can be recovered.
	
	
	

	
	
	
	29.Sec.114-Interlocating orders by Govt. or Registrar.
	
	
	

	
	
	
	30.Sec.116 - (3) Cognizance of offence.
	
	
	

	
	
	
	31.Sec.120-Power of Civil Court.
	
	
	

	
	
	OCS Rules 1965.
	1. Rule-7- Alteration in draft Bye-laws by Registrar.
	
	
	

	
	
	
	2. Rule-9, 10 – Registration of C.S.
	
	
	

	
	
	
	3.Rule –12. Maintenance of list of registered C.S.
	
	
	

	
	
	
	4.Rule- 13 – Charge of liabilities.
	
	
	

	
	
	
	5. Rule-14-Procedure regarding amendment of Bye-laws  14 (A).
	
	
	

	
	
	
	6. Rule-25- Manner of determining value of land.
	
	
	

	
	
	
	7. Rule- 29(B)- Duties and responsibilities towards general body.
	
	
	

	
	
	
	8. Rule-32. First General Body Meeting of provisionally registered C.S.
	
	
	

	
	
	
	9. Rule-35. Meeting of the Committee.
	
	
	

	
	
	
	10. Rule-41- Officer who will maintain accounts books.
	
	
	

	
	
	
	11. Rule – 42. Annual return of verification of stock.
	
	
	

	
	
	
	12. Rules-54. Information on properties etc. by members and their creditors.
	
	
	

	
	
	
	13.Rules-58(a) – Communication, consideration and compliance to the audit report.
	
	
	

	
	
	
	14. Rules-66 -Inspection by a financing Bank and Apex or Central C.S.
	
	
	

	
	
	
	15. Rule- 67 – Access  of inspecting officer U/S   64 to Societies books and records and other powers.
	
	
	

	
	
	
	16. Rule-81. Certified copies of decisions/awards.
	
	
	

	
	
	
	17. Rule-84. Funds for proceeding of liquidation.
	
	
	

	
	
	
	18. Rule-86- Duties of the liquidator.
	
	
	

	
	
	
	19. Rule-87. Reports and returns to be submitted by the liquidator.
	
	
	

	
	
	
	20. Rule-90. Final report of liquidator.
	
	
	

	
	
	
	21. Rule-91. Termination of liquidation proceedings.
	
	
	

	
	
	
	22. Rule-93. Disposal of surplus assets.
	
	
	

	
	
	
	23. Rule-139. Conditional attachment of properties.
	
	
	

	
	
	
	24. Rule-144. Filing and disposal of Appeals U/S 109.
	
	
	

	
	
	
	25. Rule-156. Reconstructions of records
	
	
	

	
	
	2.Orissa Service Code.
	Condition of services and financial impact of Govt. Servant.
	Authorised. 

At/PO:Cuttack

-Publisher.
	
	

	
	
	3.OCS

Rules,1962.
	Disciplinary proceedings/Suspension.
	
	
	

	
	
	4.OTA Rules,1962,
	T.A. claim of Staff.
	
	
	

	
	
	5. Orissa Service Manual.
	General service conditions of Govt. Servants prescribed by G.A. Deptt.
	
	
	

	
	
	6.Orissa OPP Rules.
	Sanction of G.P.F. Advances.
	
	
	












Assistant Registrar, C.S.










Keonjhar Circle,Keonjhar.

MANUAL -   06.

A STATEMENT OF THE CATEGORIES OF DOCUMENTS THAT ARE HELD BY IT OR UNDER ITS CONTRACT.

Section – 04 (l) (b) (vi).

	Sl.No.
	Category of Documents.
	Name of the documents and its introduction in one line.
	Procedure to obtain documents.
	Held by/under control of.

	1.
	DCB and Investment of loan Register.
	Demand. Collection, Balance of loan position of LAMPS/ CARD Bank, investment of loan of LAMPS and  CARD Bank.
	
	Banking Section.

	2.
	Audit recovery/surcharge proceeding register.
	Audit recovery and surcharge decision against then staff of the Cooperative Societies.
	
	Audit and Inspection section.

	3.
	Audit Inspection watch register.
	Progress of Audit and Inspection watch register.
	
	

	4.
	Registration/Election  watch register.
	Registration  of new Cooperative Societies and Election of Management of Cooperative Societies.
	
	Election and Registration Section.

	5.
	DCB/Investment of HBCS Register.
	D.C.B.  and Investment of loan of HBCS Ltd.
	
	

	6.
	Grievance Register.
	Grievance and Misc. petition    received.
	
	

	7.
	A.G.B.Meeting watch register.
	A.G.B.Meetings of the Cooperative Societies watch register.
	
	Credit-II Section.

	8.
	Enrollment of member Register.
	Enrolment  of new member of the Co-op. Societies
	
	

	9.
	Loan ledgers/Financial Assistance Register.
	Govt. loan and financial assistance received by the Societies.
	
	Credit – I  Section.

	10.


	Legal Cash Book/Register of E.P./Disputes cases.
	Principal Officer cash book, Revenue receipt cash book E.P. and Dispute cases admission register.
	
	Legal   Section.

	11.
	E.P./Dispute Files.
	Closed E,.P. and dispute cases files(Orissa Cooperative Societies Act. 1962 and Rules 1965).
	
	

	12.
	Manual.
	
	
	

	13.
	Statistical  data.
	Annual Statistical data of Cooperative Societies of this  Circle.
	
	Statistics Section.

	14.
	Correspondence files.
	Report and Returns file as regards consumption of Chemical fertilizer by the Cooperative Societies and purchase and sale  of consumer goods and the Annual stock/cash verification report of C.S.
	
	Marketing and Consumer Section.

	15.
	Correspondence files.
	T.P./T.D. of higher officers/staff
	
	

	16.
	Liquidation Cash Book/Register.
	Cash Book of liquidated C.S. and their Assets and liabilities Register.
	
	Liquidation Section.

	17.
	Incremental watch Register Maintenance of duplicate service book. Assembly question register, Personal file of staff/Orginal Service book and General Correspondences on Esttt. Matters and inspection report of higher officer.
	Self Explanatory.
	
	Establishment – I.

	18

19.
	C.L.Register, Absentee statement, Reports Returns files/stock and stationary register and Library stock register.

Pay acquaintance roll. Bill register, allotment watch register, Book of drawal, cash book, cheque book register, contingent bill register/ Medical bill register/Audit report of A.G. and Cooperative Deptt/Investigation bills.
	Self Explanatory.

Self Explanatory.
	
	Estt. – II.


Accounts – I.


	20.
	G.P.F. Bill/T.A. bill register. All reports returns related to Accounts matters.
	    -  Do-
	
	
Accounts –II.

	21.
	Diary, Issue, Despatch Postage,Stamp register.
	        - Do-
	
	Issue/ Despatch.













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.






MANNUAL – 07.
PARTICULARS OF ANY ARRANGEMENT THAT  EXISTS FOR CONSULTATION WITH OR REPRESENTATION BY THE MEMBERS OF THE PUBLIC IN RELATION TO THE FORMATION OF ITS POLICY OF  IMPLEMNTATION.








Section- 04 (l) (b) (vii).

	Sl.No.
	Subject/Topic.
	Is it mandatory to ensure public participation (Yes/No.
	Arrangement for seeking public participation.

	
	
	              Nil.
	











            
Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.

MANNUAL -  08.

A STATEMENT OF BOARD    COUNSIL. COMMITTEES AND OTGHER BODIES CONSTITUTED.

Section- 04 (l) (b) (viii).

Nil.












Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.

MANNUAL -  09.

DIRECTORY OF OFFICERS AND EMPLOYEE.

SECTION – 04 (1) (b) (ix)

	Sl.No.
	Name.
	Designation.
	STD Code.
	Phone No.

Office.
	
Name
	
Fax. E.Mail.
	
Address.

	1.
	Sunaram  Nayak,
	A.R.C.S.
	06766
	255487
	9437394485
	
	O/O the ARCS,Keonjhar.

	2.
	Biranchi Narayan Rath.
	SARCS.
	-do-
	-do-
	258582
	
	-do-

	3.
	Sunil Kumar Bal.
	SARCS.
	-do-
	-do-
	9437482733
	
	-do-

	4.
	Arun Bhusan Mohanty.
	SARCS.
	-do-
	-do-
	--
	
	-do-

	5.
	Arjun Siyal.
	SARCS.
	-do-
	-do-
	--
	
	-do-

	6.
	Pradash Kumar Panda.
	Insp.of C.S.
	-do-
	-do-
	253842
	
	At.Sibanarayanpur Sahi,

Dist:Keonjhar.

	7.
	Krupasindhu Panda.
	-do-
	-do-
	-do-
	254998
	
	At/Kashipur,Dist.Keonjhar.

	8.
	Ranjan Kumar Mishra.
	-do-
	-do-
	-do-
	--
	
	O/O ARCS,Keonjhar.

	9.
	Radhagobinda Samal.
	-do-
	-do-
	-do-
	251084
	
	-Do-

	10.
	Ekadashi Das.
	-do-
	-do-
	-do-
	258324
	
	-Do-

	11.
	Swarup Kumar Kar.
	-do-
	-do-
	-do-
	9437476741
	
	M.D.Palaspanga LAMPS.

At/PO: Palsapanga.

	12.
	Gyanaranjan Mohanty.
	-do-
	-do-
	-do-
	9437253020
	
	C.E.O.Sadar Block.At/PO:Keonjhar.

	13.
	Bishnu Mohan Mallick.
	-do-
	-do-
	-do-
	--
	
	M.D.Saharpada Block.At/PO:Saharpada.

	14.
	Alok Kumar Bal.
	-do-
	-do-
	-do-
	9437058739
	
	O/O ARCS. Keonjhar.

	15.
	Nityananda Dehury.
	-do-
	-do-
	-do-
	9437405933
	
	M.D.Champua Block. At/PO. Champua.

	16.
	Basanta Kumar Nayak.
	-do-
	-do-
	-do-
	9437220727
	
	C.E.O.Saharpada Block.At/PO: Saharpada.

	17.
	Jaladhar  Soren.
	Insp.of C.S.
	06766
	255487
	9437117798
	
	C.E.O.Telkoi Block.

At/PO: Telkoi.

	18.
	Saroj Kumar Jena.
	-do-
	-do-
	-do-
	
	
	C.E.O. Joda Block.

At/PO:Joda.

	19.
	Bijay Kumar Hembram.
	-do-
	-do-
	-do-
	9437157589
	
	C.E.O.Jhumpura Block.

At/PO: Jhumpura.

	20.
	Digambar Pradhan.
	-do-
	-do-
	-do-
	9437404610
	
	C.E.O.Champua Block.

At/PO: Champua.

	21.
	Sushil Chandra Naik.
	-do-
	-do-
	-do-
	9437462645
	
	O/O. ARCS, Keonjhar.

	22.
	Ramesh Chandra Das.
	-do-
	-do-
	-do-
	9437082860
	
	-Do-

	23.
	Hrushikesh Naik.
	-do-
	-do-
	-do-
	9437082860
	
	-Do-

	24.
	Ananta Kumar Das.
	-do-
	-do-
	-do-
	9437251313
	
	M.D.Suakati LAMPS.

At/PO: Suakati.

	25.
	Jay Krukshna Mishra.
	-do-
	-do-
	-do-
	
	
	O/O. ARCS.Keonjhar.

	26.
	Manoranjan Mohanta.
	-do-
	-do-
	-do-
	9437466054
	
	-Do-

	27.
	Budhadeb Sahoo.
	Sr.Clerk.
	-do-
	-do-
	251078
	
	-Do-

	28.
	Pranabandhu Pradhan.
	Jr.Clerk.
	-do-
	-do-
	250520
	
	-Do-

	29.
	Bibhuti Bhusan Sethy.
	Jr.Clerk.
	-do-
	-do-
	--
	
	-Do-

	30.
	Jatin Kumar Mohanta.
	Jr.Clerk.
	-do-
	-d0
	9437251840
	
	-Do-

	31.
	Sasmita Sahoo.
	Jr. Clerk.
	-do-
	-do-
	250430
	
	-do-

	32.
	Manmohan Mohanty.
	Driver.
	-do-
	-do-
	254056
	
	-do-

	33.
	Janmajay Jena.
	Peon.
	-do-
	-do
	--
	
	-Do-

	34.
	Sanatan Sahu.
	Peon.
	-do-
	-do
	--
	
	O/O. B.D.O.Telkoi.

	35.
	Chandramani Mohapatra.
	Peon.
	-do-
	-do
	--
	
	-do-

	36.
	Sumanta Kumar Patra.
	Peon.
	-do-
	-do
	--
	
	O/O. B.D.O.Jhumpura.

	37.


	Shyama Sundar Majhi.
	Peon.
	-do-
	-do
	--
	
	O/O. ARCS.Keonjhar.

	38.
	Mukteswar Pati.
	Peon.
	-do-
	-do
	--
	
	O/O. B.D.O. Joda.

	39.
	Kushadhwaja Mohanta.
	Peon.
	-do-
	-do
	--
	
	O/O. B.D.O. Champua..

	40.
	Panchanan Naik.
	Peon.
	-do-
	-do
	--
	
	O/O.  ARCS, Keonjhar.

	41.
	Pravakar  Ray.
	Peon.
	-do-
	-do
	--
	
	O/O. B.D.O. Banspal.

	42.
	Smt. Gula Dei.
	Sweeper.
	-d0-
	-do-
	--
	
	O/O. ARCS,Keonjhar.













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.

MANNUAL –10.

THE  MONTHLY REMUNERATION RECEIVED BY EACH OF ITS  OFFICERS AND EMPLOYEES INCLUDING THE SYSTEM OF COMPENSATION AS PROVIDED IN REGULATIONS.

SECTION- 04 (1) (b) (x).
	Sl.No.
	Name.
	Designation.
	Monthly remuneration.
	Consumption compensatory Allowance.
	The procedure to determine the remuneration in the regulation.

	1.
	Sri S.R.Nayak.
	A.R.C.S.
	12859
	
	As per O.S.Code.

	2.
	Sri S.N.Mohanty.
	SARCS.
	13975
	
	

	3.
	Sri B.N.Ratha.
	“
	13072
	
	

	4.
	Sri S.K.Bal.
	“
	12771
	
	

	5.
	SriA.B.Mohanty.
	“
	12169
	
	

	6.
	Sri A.Siyal.
	“
	11868
	
	

	7.
	Sri P.K.Panda.
	Inspector of C.S.
	11509
	
	

	8.
	Sri K.S.Panda,.
	      “
	11180
	
	

	9.
	Sri R.K.Mishra.
	“
	11048
	
	

	10.
	Sri R.G.Samal.
	“
	10105
	
	

	11.
	Sri E.Das.
	“
	10105
	
	

	12.
	Sri S.Kar.
	“
	10105
	
	

	13.
	G.R.Mohanty.
	“
	10105
	
	

	14.
	Sri B.M.Mallick.
	“
	10105
	
	

	15.
	Sri A.K.Bal.
	“
	10105
	
	

	16.
	Sri N.N.Dehury.
	“
	10105
	
	

	17.
	Sri B.K.Nayak.
	“
	10105
	
	

	18.
	Sri J.Soren.
	“
	10105
	
	

	19.
	Sri S.K.Jena.
	Insp.of C.S.
	9811
	
	

	20
	Sri B.K.Hembram.
	“
	10105
	
	

	21.
	Sri D.Pradhan.
	“
	10105
	
	

	22.
	Sri S.C.Malick.
	“
	9891
	
	

	23.
	Sri R.C.Das.
	“
	9891
	
	

	24.
	Sri H.K.Naik.
	“
	9891
	
	

	25.
	Sri A.K.Das.
	“
	9891
	
	

	26.
	Sri J.K.Mishra.
	“
	9891
	
	

	27.
	Sri M.Mahanta.
	“
	9891
	
	

	28.
	Sri B.D.Sahoo.
	Sr. Clerk.
	8460
	
	

	29.
	Sri.P.B.Pradhan.
	Jr. Clerk.
	7436
	
	

	30.
	Sri B.B.Sethy.
	Jr.Clerk.
	6536
	
	

	31.
	Sri J.K.Mahanta.
	“
	6279
	
	

	32.
	Kum. S.Sahoo.
	“
	6028
	
	

	33.
	Sri  M.M.Mahanty.
	Driver.
	6987
	
	

	34.
	Sri J.Jena.
	Peon.
	5419
	
	

	35.
	Sri S.Sahoo.
	“
	5419
	
	

	36.
	Sri C.Mohapatra.
	“
	5419
	
	

	37.
	Sri S.K.Patra.
	“
	5419
	
	

	38.
	Sri S.S.Majhi,.
	“
	5443
	
	

	39.
	Sri  M.Pati.
	“
	5419
	
	

	40.
	SriK.D.Mahanta.
	“
	5419
	
	

	41.
	Sri  P.Naik.
	“
	5298
	
	

	42.
	Sri P.Ray.
	“
	5144
	
	

	43.
	Smt. Gula Dei.
	Sweeper.
	5419
	
	


MANNUAL – 11.

YEAR 2004 – 05.
THE BUDGET ALLOCATED TO EACH AGENCY.      SECTION-  04 (1)  (b) (xi)

INFORMATION ABOUT THE DETAILS OF THE BUDGET FOR DIFFERENT ACTIVITIES.

	Sl.No.
	Head.
	Proposed Budget.
	Sanctioned Budget.
	Amount released disbursed(No. of installment).
	Total expenditure.
	Rest surrender.

	1.
	Pay.
	30,14,328
	28,54,000
	28,53,773
	28,53,773
	227

	2.
	D.A.
	17,79,479
	17,45,000
	17,43,414
	17,43,414
	1586

	3.
	H.R.A.
	1,46,108
	1,38,000
	1,32,347
	1,32,347
	5653

	4.
	C.A.
	17,500
	17,500
	15,046
	15,046
	2454

	5.
	T.E.
	1,82,395
	57,000
	56,991
	56,991
	9

	6.
	TR.C.M.
	35.829
	14,000
	14,000
	14,000
	--

	7.
	Other Contingent.
	14,119
	11,000
	11,000
	11,000
	--

	8.
	Telephone.
	5,519
	4,000
	3,932
	3,932
	68

	9.
	Motor Vehicle.
	17,906
	15,000
	15,000
	15,000
	--













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.








MANNUAL - 12.

THE MANNAGER OF EXECUTION OF SUKBSIDY PROGRAMME.      SECTION- 04 (1) (b) (xii).

	Sl.No.
	Beneficiary Name.
	Amount of Subsidy.
	Parent /

Guardian.
	Criteria of sanction.
	Address.

	
	
	
	
	
	Dist.
	City
	Town/Village.
	House No.

	
	
	
	
	   Nil.
	
	
	
	













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.










MANNUAL – 13.

      PARTICULARS OF RECEIPTS OF CONCESSIONS: PERMIT OR AUTHORISATION GRANTED BY IT/










Section – 04/ (1)(b)(xiii).

List of Beneficiaries.


	Sl.

No.
	Beneficiary Name.
	Validity period.
	Parent/

Guardians.
	Address:
	
	
	

	
	
	
	
	Dist.
	City.
	Town/Village
	House No.

	
	
	
	
	Nil.
	
	
	













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.







MANNUAL - 14.



INFORMATION AVAILABLE IN AN ELECTRONIC FORM.







SECTION- 04 (1) (b) (xiv).

	Sl.No.
	Activities for which electronic data available.
	Nature of information.
	Can it be shared with Public.
	It is available on Website or is being used as back and data base.

	
	
	     Nil.
	
	













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.

MANNUAL – 15.

PARTICULARS OF THE  FACILITIES AVAILABLE TO CITIZENS FOR OBTAINING INFORMATION.

SECTION- 04 (1) (b) (xv).

	Sl.No.
	Facilities available.
	Nature of information available.
	Working  hour.

	1.
	Notice Board.
	Official.
	10 A.M. to 5 P.M.













Assistant Registrar, 










         Cooperative Societies,










        Keonjhar Circle,Keonjhar.







MANNUAL – 16.


Name, Designation and other other particulars of Public  Information Officer.    Section- 04 (1)(b) (xvi).

NAME OF THE PUBLIC AUTHORITY.            Sri Sunaram Naik, O.C.S.- II, A.R.C.S. Keonjhar.

PUBLIC INFORMATION OFFICER.

	Sl.No.
	Name of P.I.O.
	Designation.
	STD Code.
	Phone No.

	
	
	
	
	Office.
	Home
	FAX.
	E.Mail.
	Address.

	1.
	Biranchi Narayan Rath.
	Sub-Asst .Registrar,C.S.

(Office)
	06766
	255487
	258582
	
	
	At/PO/Keonjhargarh,

Dist: Keonjhar.


ASST. PUBLIC INFORMATION OFFICER.

	Sl.No.
	Name of P.I.O.
	Designation.
	STD Code.
	Phone No.

	
	
	
	
	Office.
	Home
	FAX.
	E.Mail.
	Address.

	1.
	Sunil Kumar Bal.
	SARCS(Mkt.)
	06766
	255487
	258671
	
	
	At/PO/Keonjhargarh,

Dist: Keonjhar.

	2.
	Arun Bhusan Mahanty.
	SARCS(Legal)
	“
	“
	--
	
	
	   -Do-

	3.
	Goutam Dehury.
	Head Clerk.
	“
	“
	
	
	
	    -Do-


DEPARTMENT APPELLAGE AUTHORITY.

	Sl.No.
	Name of P.I.O.
	Designation.
	STD Code.
	Phone No.

	
	
	
	
	Office.
	Home
	FAX.
	E.Mail.
	Address.

	1.
	Sri Sunaram Naik.
	A.R.C.S.
	06766
	255487
	
	
	
	At/PO/Keonjhargarh,

Dist: Keonjhar.












Assistant Registrar, 









           Cooperative Societies,









          Keonjhar Circle,Keonjhar.

MANNUAL -  17

OTHER INFORMATION AS  MAY BE PRESCRIBED.

SECTION – 04 (1) (b) (xvii)

Nil.

Assistant Registrar, 

  Cooperative Societies,
 Keonjhar Circle,Keonjhar.

