       CHECK LIST  ON THE IMPLEMENTATION OF   R.T.I. ACT, 2005

     Name of the Public Authority:-Regional Transport Officer, Keonjhar.

	Sl. No.
	Action Points
	Particulars



	01
	Details of Public Authorities under your administrative control designating Public Information Officers and Appellate Authorities
	Appellate Authority--RTO

IMV--PIO

ARTO--APIO

	02
	Details of training imparted on RTI Act,

2005 by the trainers after being trained at Gopabandhu Academy of Administration.
	On 5.10.2005

	03
	Details of Programme undertaken to acquaint Officers and staff of your deptt and other Public authorities on TI Act and Orissa Right to Information Rules.
	On 10.10.2005

	04
	Whether proactive disclosure as required under the provisions of the Act completed in respect of your departments and administrative units under your control. 
	Yes

	05
	Whether information on17 points of proactive disclosure available in the Website ?
	Yes

	06
	Whether RTI Act, Orissa RTI Rules and Operational Guidelines have been circulated among all Public Authorities under your control.
	Yes

	07
	Whether PIOs have opened a subsidiary Cash Register & cash Book as prescribed in ORTI Rules.
	Yes

	08
	Whether PIOs have opened a Zero-Balance Bank Account in their designation ,in the nearest scheduled Bank and norms of deposits are being followed as per guidelines.
	Yes, Account opened.

	09
	Whether fees are being deposited in the proper receipt Head of Account.
	Maintained but none has applied till date. 

	10
	Whether all logistics support have been provided to PIOs as stipulated in the guidelines.
	Yes

	11
	Whether name and designation of PIOs and Appellate Authorities are prominently displayed.
	Yes, displayed on the wall of RTO office.

	12
	Whether all E-mails downloaded from NIC E-mail service regarding all communications on RTI Act from Information & Public Relations Department
	Yes


· Narrative information may be reflected in separate sheets.

Particulars of Organization, Functions and Duties

	2.1
	Objective/purpose of the public authority
	Regulation of all types of vehicles.

	2.2
	Mission/Vision Statement of the public authority
	Collection of MV Revenue, Implementation of Act & Rules and Service to the Public etc.

	2.3
	Brief history of the public authority and context of its formation.
	This Authority was formed in 1965  and functioning in its own building located at Kashipur of Keonjhar Town. 

	2.4
	Duties of the public authority
	Augmentation of MV Revenue, To provide safety to the passengers

	2.5
	Main activities/functions of the public authority
	Registration of all types of vehicle, Issue of DL and CL, Issue of Permit, Collection of MV Revenue, Enforcement of MV Act & Rules.

	2.6
	List of services being provided by the public authority with a brief write-up on them.
	Registering of all vehicles, testing and issuing of D.Ls , Issue of C.Ls, issue of permit to all commercial vehicles,Controlling the route & timing of buses, Controlling of traffic regulations of the vehicles.

	2.7
	Organizational Structure Diagram at various levels namely State,directorate,

region district, block etc (whichever is applicable)
	RTO,MVI,ARTO (2), Addl.RTO ,Jr MVI (3),

TI (3), OMVD Constable (4), Sr Clerk(3), 

Jr Clerk (7), Jr Steno (1),

Peon (3) ,PS(1), Choukidar (1), Try Sarkar(1)

	2.8
	Expectation of the public authority from the public for enhancing its effectiveness and efficiency.
	Timely payment of Tax dues of the vehicles, obeying traffic rules and regulations.

	2.9
	Arrangements and methods made for seeking public participation/contribution.
	Organisation of meetings, making of Children's rally, holding eye camps etc.

	2.10
	Mechanism available for monitoring the service delivery and public grievance resolution.
	Through Single window System issue of DL and Registration of two wheelers are being conducted.

	2.11
	Addresses of the main office and other offices at different levels. (Please categories the addresses district wise for facilitating the understanding 

 by the user)
	(1) Office of the Transport Commissioner &        Chairman, STA, Orissa, Cuttack,

 Board of Revenue Building 

(Near High Court, Cuttack)

(2) Office of the RTO, Keonjhar

       Vill: -Kashipur

       PO:-  Keonjhar garh

       Dist:-Keonjhar        PIN-758001

	2.12
	Morning hours of the office:

Closing Hours of the Office:
	Opening of the Office at 10.00 AM

Closing of Office at 5.00 PM


Powers and Duties of Officers and Employees

	Designation
	
	

	RTO
	
	

	        Powers
	Administrative
	1.Establishment of Office & Check gate

	
	
	2.Control of all Staff

	
	
	

	
	
	

	
	Financial
	1. Preparation of Bill & Budget

	
	
	2.Drawing & Disbursing  

	
	
	3.Deposit of Govt. Revenue

	
	
	

	
	Others
	1.Taxing Officer

	
	
	2.Quasi-judicial Authority

	
	
	3.Tax Recovery Officer

	
	
	4.Registering Authority

	
	
	5.Licencing Authority

	
	
	6.Secretary, RTA

	       Duties
	
	1. Regn. of vehicles

	
	
	2.Issue & Renew of License

	
	
	3.Issue & renew of Permit

	
	
	4.Collection of Tax

	
	
	5.Enforcenment of MV Laws

	
	
	6.Disposal of VCRs


	MVI
	
	
	

	
	Powers
	Administration
	-

	
	
	Financial
	-

	
	
	Others
	1.Taxing Officer

	
	Duties
	
	1.Inspection and Issue of F.C. to all Transport Vehicles

	
	
	
	2.Testing for D.L. issue

	
	
	
	3.Inspection & preparing estimate for Govt vehicle

	
	
	
	4.Inspection of Accident Vehicle


	Addl RTO (Enf)
	
	
	

	
	Powers
	Admn.
	-

	
	
	Financial
	-

	
	
	Others-
	1.Taxing Officer

	
	
	
	2.Quasi-judicial Officer

	
	Duties
	
	1.Enforcement of MV Laws

	
	
	
	2.Disposal of VCRs




	ARTO

(Check

Gate)
	
	
	

	
	Powers
	Admn
	1.Control of Jr MVI

	
	
	Financial
	-

	
	
	Others
	1.Taxing Officer

	
	
	
	2.Quasi-judicial Authority

	
	
	
	3.Additional Asst Secretary, STA

	
	Duties
	
	1.Enforcenent of MV Laws

	
	
	
	2.Collection of MV Revenue

	
	
	
	3.Issue of Permit (Short Term)


	Jr MVI
	
	
	

	
	Powers
	Admn
	-

	
	
	Financial
	-

	
	
	Others
	1.Taxing Officer

	
	Duties
	
	1.Enforcement of MV Laws

	
	
	
	2.Collection of MV Revenue


	SL. NO.
	NAME OF THE EMPLOYEES

(Main)
	
	SECTION ALLOTTED

(GR VOLUME)

	1
	Hemanta Kumar Das, 

Head Clerk
	
	All over supervision / Permit/Case matter/Assembly Question/ Grievance.

	2
	GOPAL CHANDRA SAHOO, 

SR. CLERK
	
	MV Section / Cash Section/ Road safety/

	03
	Sunit Kumar Tripathy,

 Sr. Clerk
	
	G.R VOL. OR09-D, OR09-H, OR09-K/ Home region DL from begging to 1998.

	04
	Paramananda Pandit,

 Jr. Clerk
	
	Other region D.L/Conductor Licence/Home region D.L 1999 to 2003/ Bill, Budget & Establishment

	05
	Ananta Kumar Dey,

 Sr. Clerk
	
	Enforcement Section.



	06
	ARABINDA DEHURY,

 JR. STENO
	
	Registration of New Vehicle/M.V. Collection /M.P.Rs/ Trade Certificate/ Stock & Store/ Off- road/ Issue, Diary & Despatch. /Transport Agent License

	07
	BIJAYA KUMAR PASAYAT,

 JR. CLRK
	
	Stage Carriage, Permits, Owners associations matter &  Court matter cases,Other region, Other State Vehicle, & assignment, G.R. of all class-4 vehicles  Special Permits U/S 88 (8), D.L FORM 2004 TO ON WARDS.

	08
	RAGHUNATH MISHRA, 

JR.CLERK
	
	Audit & T.R Cases ORJ,OR09, OR09-A, OR09-B, OR09-F, OR09G, 

	09
	DILLIP KUMAR PRADHAN,

 JR. CLERK
	
	OSJ, OR09-C, OR09-E & OR09-J

	10
	Bijay Kumar Mahanta,

DEO
	.
	Fitness Forwarding & computer related works


Rules, Regulations, Instructions, Manual and Records for Discharging Functions

	Sl.

No.
	 Name / Title of

 the Documents
	Type of documents
	Brief write up of the documents
	From where one can get a copy of Rules, regulations, Instt. manual and records.
	Address, Tele .No. FAX, 

E-mail & others
	Fee charged by the Department for a copy of Rules, regulations, instt. manual and records (if any).

	1
	2
	3
	4
	5
	6
	7

	1
	Central MV Act,1988
	Act
	Procedure to implement the Act
	From any Law House
	-
	-

	2
	Central MV Act,1989
	Rule
	-do-
	-do-
	-
	-

	3
	Orissa MV rules,1993
	Rule
	-do-
	-do-
	-
	-

	4
	Orissa MV Taxation Act
	Act
	Collection of MV Tax & Penalty for different category of vehicles
	-do-
	-
	-

	5
	Orissa MV Taxation Rules
	Rules
	Procedure to implement the Act
	-do-
	-
	-

	6
	Citizen Charter
	Book
	Write up of instructions
	RTO Office
	Rs.10/-
	-

	7
	Driver's Manual
	Booklet
	Details of Driving Instructions
	RTO Office
	Rs.20/-
	


Particulars of any arrangement that exists for consolation with ,or representation by, the members of the public in relation to the formulation of its policy or implementation thereof

	Sl.

No.
	Subject/Topic
	Is it mandatory to ensure public participation (Yes/No)
	Arrangements for seeking public participation

	1
	2
	3
	4

	
	
	
	


No Policy decision is taken at this level. The decision taken at STA level are being implemented at this level with due consolation with RTA members.

A Statement of the categories of documents that are

held by it or under its control
	Sl.No.
	Catagory of the 

document 
	Name of the documents and its introduction in one line
	Procedure to obtain the documents
	Held by under control of

	1
	2
	3
	4
	5

	1
	Register
	Details of vehicles which are available  in the General Register
	Through application and deposit of requisite  fees 
	       RTO 

     (Head 

        of 

      Office)

	2
	Register
	DL Register

Detail particulars of DL are available in the Register
	---do---
	---do---

	3
	Register
	Conductor Licence

Detail particulars of CL are available in the Register
	---do---
	---do---

	4
	Register
	Permit Register

Detail particulars of Permit are available in the Register
	---do---
	---do---

	5
	Register
	Trade certificate Register

Detail particulars of Trade Certificate  are available in the Register
	---do---
	---do---

	6
	Register
	Driving Training Institute

Detail particulars of Institutes are available in the Register
	---do---
	---do---

	7
	Register
	Accident Register

Detail particulars of Accidents are available in the Register
	---do---
	---do---

	8
	Register
	Fitness Register

Detail particulars of fitness are available in the Register
	---do---
	---do---

	9
	Register
	Learning License Register

Detail particulars of LL are available in the Register
	---do---
	---do---

	10
	Register
	VCR Register

Detail particulars of VCR are available in the Register
	---do---
	---do---

	11
	Register
	Off-Road Register

Detail particulars of Off -road vehicles  are available in the Register
	---do---
	---do---


A Statement of Boards, Council, Committees and other bodies

constituted as its part

	Sl No.
	
	

	1
	Name and Address of the Affiliated Body
	Regional Transport Authority, Keonjhar

	2
	Type of affiliated body (Board, Council,Committee,Other bodies)
	Committee

	3
	Brief Introduction of the Affiliated Body (Estd Year, Obj.,Main Activities)
	Grant of Permit

	4
	Role of the Affiliated Body (Advisory/Managing/Executive/Others)
	Executive

	5
	Structure and Member Composition
	Chairman, RTA, Secretary RTA, 2 Non-official members

	6
	Head of the Body
	Collector & Chairman, RTA ,Keonjhar 

	7
	Address of main office and its branches
	RTO Office, Keonjhar

	8
	Frequency of meetings?
	Bi-monthly

	9
	Are minutes of the meetings prepared?
	No

	10
	Are minutes of the meetings available to the public? If yes, please provide information about the procedure to obtain them.
	Yes, through Notice Board.


The Names, Designations and other particulars of the Public Information Officers

Name of the Public Authority:

	 Public Information Officers:

	SL No.
	Name 
	Designation
	STD Code
	Phone No.
	Fax
	E-mail
	Address

	1


	P K Behera
	MVI,

Keonjhar
	06766
	255481

94370-77118
	
	
	Office of the RTO,

Keonjhar

	Asst. Public Information Officers:

	2


	 
	ARTO,

Keonjhar
	06766
	255481
	
	
	Office of the RTO,

Keonjhar

	Department Appellate Authority:

	3


	S K Rout
	RTO,

Keonjhar
	06766
	255481 (O)

255531  (Res)

99386-19616
	
	
	Office of the RTO,

Keonjhar


Procedure followed in Decision Making Process
	9.1
	What is the procedure followed to take a decision for various matters ? (A reference to Secretariat Manual and Rule of Business Manual, and other rules/regulations etc can be made)  
	As per Central MV Act 1988,

Central MV Rule 1989,

Orissa MV Rule 1993 & 

Orissa MV Taxation Act & Rule.

	9.2
	What are the documents procedures /laid down procedures/defined criteria /rules to arrive at a particular decision process moves?
	RTO    Chairman   Chairman

              RTA          STA

	9.3
	What are the arrangements to communicate the decision to the public?
	Cases are disposed of in presence of the party.

	9.4
	Who are the officers at various levels whose opinions are sought for the process of decision making?
	Chairman, RTA

	9.5
	Who is the final Authority that wets the decision?
	Transport Commissioner & Chairman,STA, Orissa,Cuttack.


	
	Subject on which the decision is to be taken
	Guidelines/Direction,

 if any
	Process of execution
	Designation of the officers involved in decision making
	Contact information of above mentioned officers
	If not satisfied by the decision, where and how to appeal

	SN.
	1
	2
	3
	4
	5
	6

	1
	Registration of Vehicle
	As per MV Act & Rule
	On application
	RTO
	RTO Office,

Keonjhr
	Chairman,RTA keonjhar

	2
	DL
	     -do-
	-do-
	-do-
	-do-
	-do-

	3
	Taxation
	-do-
	-do-
	-do-
	-do-
	-do-

	4
	Disposal  of VCR Cases
	-do-
	On appearance
	-do-
	-do-
	-do-

	5
	Permit
	-do-
	-do-
	
	-do-
	-do-

	6
	Fitness
	-do-
	-do-
	MVI
	-do-
	-do-


Directory of Officers and Employee

	SL No.
	Name 
	Desig-

nation
	STD Code
	Phone No.
	Fax
	E-mail
	Address

	1
	S K Rout
	RTO
	06766
	255481
	255531
	-
	-
	RTO Office,

Kashipur,

Keonjhar

	2
	P K Behera
	MVI
	06766
	255481
	-
	-
	-
	 ----do---

	3
	N Sethy
	ARTO
	06766
	255481
	-
	-
	-
	-----do--

	4
	D K Dalei
	ARTO
	-
	-
	-
	-
	-
	Nalda Check Gate

	5.
	S K Das
	ARTO
	
	
	
	
	
	

	6. 
	N. Sathapathy
	ARTO
	
	
	
	
	
	

	7
	C C Tiriya
	Addl. RTO
	
	
	
	
	
	

	8
	G Samanntaray
	Jr MVI
	-
	-
	-
	-
	-
	---do----

	9
	S P Das
	Jr MVI
	
	
	
	
	
	

	10
	S M Chowdhury
	Jr MVI
	
	
	
	
	
	

	11
	D Paikray
	Jr MVI
	-
	-
	-
	-
	-
	Bileipada Check Gate

	12
	A K Rana
	JR MVI
	-
	-
	-
	-
	-
	---do----

	13
	D K Rath
	TI
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	14
	S C Parida
	TI
	
	
	
	
	
	

	15
	S K Xalxo
	TI
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	16
	H K Das
	Head Clerk
	
	
	
	
	
	

	17
	G C Sahu
	Cashier

(Sr Clerk)
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	18
	A K Dey
	Sr Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	19
	S K Tripathy
	Sr Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	20
	B K Pasayat
	Jr Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	21
	P N Pandit
	Jr.Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	22
	D K Pradhan
	Jr.Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	23
	RN Mishra
	Jr.Clerk
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	24
	A.Dehury
	Steno
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	25
	BB Sahu
	Peon
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	26
	A.Sethy
	Peon
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	27
	B. Naik
	Chaukidar
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar



	28
	P C Chakrabarti
	OMVD Constable
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	29
	H K Nayak
	Constt.
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	30
	D Majhi
	Const
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	31
	S. Ram
	Driver
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar

	32
	D.Bindhani
	Driver
	06766
	255481
	-
	-
	-
	RTO Office,

Keonjhar


The Monthly Remuneration Received by Each of its Officers and Employees ,including the system of Compensation as per Provided in Regulations

	Sl.

No.
	Name 
	Desig-

nation
	Monthly remuneration
	Compensation

/Compensatory Allowance
	The Procedure to determine the remuneration as given in the regulation

	1
	S K Rout
	RTO
	Rs. 34976/-
	Nil
	On the basis of PA,DA,HRA & OA

	2
	P K Behera
	MVI
	Rs. 27784/-
	Nil
	---do ---

	3
	N Sethy
	ARTO
	Rs. 22440/-
	Nil
	---do ---

	4
	D K Dalei
	ARTO
	Rs. 24856/-
	Nil
	---do ---

	5.
	S K Das
	ARTO
	Rs. 22915/-
	Nil
	---do ---

	6. 
	N. Sathapathy
	ARTO
	Rs. 24381/-
	Nil
	---do ---

	7
	C C Tiriya
	Addl. RTO
	Rs. 22893/-
	Nil
	---do ---

	8
	G Samanntaray
	Jr MVI
	Rs. 20447
	Nil
	---do ---

	9
	S P Das
	Jr MVI
	Rs. 23959/-
	-
	---do ---

	10
	S M Chowdhury
	Jr MVI
	Rs. 24605/-
	Nil
	---do ---

	11
	D Paikray
	Jr MVI
	Rs. 22163/-
	Nil
	---do --

	12
	A K Rana
	JR MVI
	Rs. 20777/-
	Nil
	---do --

	13
	D K Rath
	TI
	Rs. 23537/-
	Nil
	---do ---

	14
	S C Parida
	TI
	Rs .23591/-
	Nil
	---do ---

	15
	S K Xalxo
	TI
	Rs. 20599/-
	Nil
	---do ---

	16
	H K Das
	Head Clerk
	Rs. 21276/-
	Nil
	---do ---

	17
	G C Sahu
	Cashier

(Sr Clerk)
	Rs. 16646/-
	Nil
	---do ---

	18
	A K Dey
	Sr Clerk
	Rs. 15658/-
	Nil
	---do ---

	19
	S K Tripathy
	Sr Clerk
	Rs. 15289/-
	Nil
	---do ---

	20
	B K Pasayat
	Jr Clerk
	Rs. 14313/-
	Nil
	---do ---

	21
	P N Pandit
	Jr.Clerk
	Rs. 12040/-
	Nil
	---do ---

	22
	D K Pradhan
	Jr.Clerk
	Rs. 12649/-
	Nil
	---do ---

	23
	RN Mishra
	Jr.Clerk
	Rs. 13412/-
	Nil
	---do ---

	24
	A.Dehury
	Steno
	Rs. 15431/-
	Nil
	---do ---

	25
	BB Sahu
	Peon
	Rs. 11604/-
	Nil
	---do ---

	26
	A.Sethy
	Peon
	Rs. 10892/-
	Nil
	---do ---

	27
	B. Naik
	Chaukidar
	Rs. 8623/-
	-
	---do ---

	28
	P C Chakrabarti
	OMVD Constable
	Rs. 15440/-
	
	

	29
	H K Nayak
	Constt.
	Rs. 13147/-
	
	

	30
	D Majhi
	Const
	Rs. 12138/-
	
	

	31
	S. Ram
	Driver
	Rs. 13602/-
	
	

	32
	D.Bindhani
	Driver
	Rs. 9017/-
	
	


The Budget Allocated to each Agency

(Particulars of all plans, proposed expenditures and reports on disbursement made)

Year 2004-2005 :-


	Sl.No.
	Name of the Scheme/Head
	Activity
	Starting date of the activity
	Planned end date of the activity

	1
	
	
	
	


	Amount Proposed
	Amount Sanctioned
	Amount released/disburse

(No. of installments)
	Annual expt. for the last year
	Total Expt.

	
	
	
	
	


For other Public Authorities:

	Sl. No.
	Head
	Proposed Budget
	Sanctioned Budget
	Amount released

/disbursed (No.of Installment
	Total Expenditure

 (31st Jan,2010)

	01
	Demand No.-21-2041-Taxation  Vehicle-101-Collection charges-RTA NP
	Rs.59,90,971 /-
	Rs.57,28,525/-
	Rs51,84,139/-
	Rs.41,,56,002/-

	02
	D No.-21-2041 Tax Veh.-001-Direct Tax & Admn. Enf NP
	Rs.47,38,362/-
	Rs.41,32,085/-
	Rs38,65,626
	Rs.30,10,177/-

	03
	D.No.-21-2041 -T Vehl.-102-Mech. Testing-Tech.Insp.(NP)
	Rs4,26,660/-
	Rs.3,98,667/-
	Rs38,254
	Rs2,58,313/-

	04
	D.No.-21-2045-Other Taxes on duties,Taxes on goods & passengers Taxes
	Rs.1,97,356/-
	Rs.2,05,524/-
	Rs1,91,888
	Rs.1,65,064/-


Particulars of Recipients of Concessions, Permits or authorization granted by it.
	Sl. No.
	
	Information

	14.1
	Name of the Programme
	Issue of permit to transport vehicles

(Goods/contact/stage carriage)

	14.2
	Type (Concession/Permits/Authorization)
	Permanent/Temporary

	14.3
	Objectives
	To allow plying of vehicle on road

	14.4
	Targets set (For the last year)
	No Target

	14.5
	Eligibility
	For any transport vehicle

	14.6
	Criteria for the eligibility
	Upto date payment of tax, valid fitness & insurance

	14.7
	Pre-requisites
	No arrear of tax or pending VCR case

	14.8
	Procedure to avail the benefits
	On proper application.

	14.9
	Time limit for the concession period/permits/authorization
	TP for 14 days, 28 days,90 days  & PP for 5 years

	14.10
	Application fee (Where applicable)
	Given below in "application fee format"

	14.11
	Application Format (Where applicable)
	Format as per MV rule 1840

	14.12
	List Attachments (Certificates/documents)
	Registration certificate 

Valid fitness certificate 

Valid insurance certificate

, upto date tax payment particulars ,computer fee receipt  of rupees 16

	14.13
	Format Attachments
	Nil

	14.14
	Detail of the benefit given
	-



	14.15
	Distribution of benefits
	-




	Application fee format

	Category of vehicle 
	Application fee
	Permanent fee

	For  T P

	Any vehicle other than contact carriage more than seven seats
	
	Rs 1850/-for  five years

	Contact  carriage for more than seven seats
	
	               Rs8850/-  for five years

	For PP  (for 5 years)

	Goods vehicle & private service vehicle
	Rs 100/-
	Rs. 6,000/-

	Contact carriage for more than seven seated
	
	Rs8850/-

	Stage carriage
	Rs 500/-
	Rs.12,500/-

	Other vehicles
	Rs 500/-
	Rs. 5,000/-

	Permit fee more than  one region vehicle (another Rs 500/- to be deposited as permit fee)
	-
	-


	Serial No./

Code
	Beneficiary Name
	Validity Period
	Parent/

Guardians
	Address

	
	
	
	
	District
	City
	Town/

Village
	House No.

	
	
	
	
	
	
	
	


Norms set by it for the discharge of its functions
Electronics format

Information available in an electronic form

Website of NIC

Printed manual -Citizen Charter



     Driver's Manual

Particulars of the facilities available to citizens for obtaining information

	Office Library
	No

	Drama and Shows
	No

	Through News Paper
	Yes

	Exhibition
	No

	Notice Board
	Yes

	Inspection of Records in the office
	Yes

	System of issuing of copies of documents
	Yes

	Printed Manual Available
	"Citizen Charter"

	Website of the Public Authority
	-

	Others means of Advertising
	-


                                      Other Useful Information

18.4. with relation to Certificate ,No objection certificate etc issued by the Public                     Authority not included in Manual-13.

	Name & description of the certificate and NOCs
	No objection certificate 

	Eligibility for applying
	to take vehicle to other state

	Contact information for applying
	RTO Office

	Application Fee 
	No fees

	Other Fees
	No fees

	Application Form
	Form 28

	
	RC Book, Clearance from Police,

	
	No format

	
	To apply to RTO

	
	The NOC issued on clearance of tax & VCR

	
	2 days


18.5

                       With relation to Registration Process

	Objective
	Registration of motor vehicle

	Eligibility for registration
	Any vehicle owner

	Pre-requisites
	No

	Contact Information for applying
	RTO Office

	Application Fee
	-

	Other Fee
	-

	Application Format
	Form 20

	List of enclosure /documents
	Form 21,22,Insurance certificate Address proof ,Body building Certificate

	Format of enclosure
	Nil

	Procedure of application
	The Regn. is made on inspection of vehicle.

	Process followed in public Authority after the receipt of application
	For non-transport vehicle-15 years

For transport vehicle-till validity of fitness certificate

	Validity period of registration
	To renew non-transport vehicle after 15 years 

	Process of renewal
	For transport vehicle FC valid for 2 years

Then to be renewed  in every year.


