Manual – 1
Particulars Organisation, Functions & Duties

[Section – 4 (1)(b)(i)]
.
Objective/Purpose of the public authority
The aim and objective of the Saharpada Panchayat Samiti is to speed up the Development of the public of the Block as a whole and to promote the communication to all remote villages etc.

.
Mission & Vision
Up-liftment in all aspect of rural people of the Panchayat Samiti providing basic amenities is the main vision of Block. To provide basic amenities and livelihood the following measures under different spheres are being taken-up by this Panchayat Samiti as per the Govt. Rule.

Construction of building ( Community Centre, IAY, A.W.C, Market Complex)

Communication – (Roads & C.C Road)

Irrigation – (WHS, Culvert)

Education

Drinking water

Sanitation

Food Security

Social Security

Pisciculture
Anti-Poverty Programme (S.G.S.Y, ITDA & ST & SC FCC)

.
Brief History of public authority & context of it’s formation

Saharpada, Panchayat Samiti is situated at a distance of 65 K.Ms from District Headquarter, Kendujhar. This Panchayat Samiti started functioning w.e.f., 25.5.1963.  The Geographical area of this Samiti is 97,699.84 Hect., covering 20 GPs and 138 Revenue villages, total population of this Block is 117647 as per 2001 census. Out of which 65041 are Schedule Tribe &  8274 are Schedule Caste. 
.
Duties of Public Authority
Preparation of Annual Action Plan, Five year prospective plan and Execution of various development works.

Selection of OAP/ODP/NOAP Beneficiaries and distributions of pension.

Selection of beneficiaries for different Anti-Poverty Programme through Palli-Sabha & Grama Sabha & to finance them under different scheme like S.G.S.Y, ITDA & STSC, FCC etc.

Functioning of SHG and their participation in different programme.

Sanction of Gratuitous relief

Supply of drinking water

Distribution of essential commodities through Gram Panchayat & Self Help Group.  

.
Main Activities and Function of the Public Authority

Supervision of various development works. 
Supervision and  implementation of various Govt. Scheme, i.e., Public Distribution System, Social Security, Development of ST & SC, Pisci-culture, Finance under Anti-Poverty Programme.

.
List of Services being provided by the Public Authority

Gratuitous Relief 


Up-liftment of BPL Families through Bank Finance


Provide I.A.Y/MO-Kudia Houses


Provide pension under Social Security Scheme
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.
Expectation of Public Authority from the Public for enhancing its effectiveness and efficiency


Good behavior and Co-Operation 
.
Arrangements and Methods made for seeking Public Participation/Contribution

Public participation in intervals being made in Jana Samparka Sibira, Focus Village, Grama Sabha, Palli Sabha, Project Initiation Meeting and other Public awareness campaigns . 

.
Mechanisim available for Monitoring the Service Delivery and Public Grievance Resolution

The cases of general public such as IAY, NFBS and various pension schemes are being dealt promptly and if grievance petition if any received, the same is immediately entered in the grievance register and prompt action is being taken to dispose of the same. Grievance of public is being heard on every Saturday at Block & G.P. Head quarter.
.
Address of Main & Other Offices

Main Office – Panchayat Samiti, Saharpada

Sub-Ordinate Office – 
1.
Baikala GP




  
2.
Barbil GP





3.
Dalapaka GP





4.
Damahuda GP





5.
Digiposi GP





6.
Gandabeda GP





7.
Goras GP





8.
Kapundi GP





9.
Khadikapada GP





10
Khajirapat GP





11.
Khuntapada GP





12.
Kundala GP





13.
Machhagarh GP





14.
Mallarpada GP





15.
Raidiha GP





16.
Saharpada GP





17.
Sankhua GP





18.
Silipada GP





19.
Tendra GP





20.
Udaypur GP
Morning Hour of the Office :– 
7.00 A.M to 1.00 P.M without Lunch Break, i.e., from April 10 to June 15 in Summer.  

Day hour of the Office
   :-
10.00 AM to 5.00 PM with Lunch Break 

from 1.30 PM to 2.00 PM
Closing Hour of the Office  :-
1.00PM & 5.00 PM 

Manual – 2

Powers & Duties of Officers & Employee

[Section – 4 (1)(b)(ii)]
Name 



:
Judhisthira Naik, OAS-I(JB)

Designation


:
Block Development Officer, Saharpada
Powers
: Administrative
:
1.
Deal with Office Administration













3.



: Financial

:
1.
Sanctioning Authority







2.
Drawing and Disbursing Authority



: Others

:
1.
Supervision of works







2.
Monitoring & Reporting 







3.
Review various development works







4.
 1st Appellate Authority on RTI Act.

Duties

:


1.
Head of Office






2.
Establishment works of Office






3.
Supervision of all Development programmes






MDM in Scholls.
Name 




:
Babaji Naik, 

Designation



:
Addl. Block Development Officer

Saharpada 

Powers
: Administrative
:
1.
Deal with Office Administration 



: Financial

:
1.
Accounts Officer

















: Others
:
1.
Establishment works






2.
Monitoring & Reporting 

   
3.      Review  of various development   schemes
Duties

:
1.
Establishment works of Office 



2.
Report & Returns 



3.
Supervision of Schemes and Anti-Poverty Programme
Name 




:
Pratap Kumar Das, 

Designation



:
Head Clerk-Cum-Accoutant

Powers
: Administrative
:
1.
Deal with Office Administration 



: Financial

:
1.
Verification of account








2.
 Submission of U.C







3.
 Maintenance of P.L Account



: Others

:
1.
 Grievance Petition







2.
 Assembly Question

:Duties

:
1.
Office Management  







2.
Report & Returns 


 
3.
Supervision of Office  works  
Name 




:
Prabhakar Naik, 

Designation



:
Development Clerk

Powers & Function  

:
1.
Deal with development works

Duties




:
1.
Maintenance of Records  







2.
Report & Returns 


 

3.
Opening of all type of Case Records

Name 




:
Sita Nayak, 

Designation



:
Establishment Clerk

Powers & Function  

:
1.
Deal with establishment  works

Duties




:
1.
Maintenance of files, Service Books, 

records of Estt. Section  







2.
Report & Returns 


 

3.
Preparation of all Bills, Budget
4.
 Stock , Stationary & Store
 

5.
 Typing work

Name 




:
Sirapani Naik, 

Designation



:
Cashier

Duties




:
1.
Payment of Bills  







2.
Report & Returns 

Name 




:
Bibhuti Bhusan Dash, 

Designation



:
Junior Clerk

Duties




:
1.
 Issue, Dairy & Despatch  

Name 




:
Bedabyasa Mohanta, 

Designation



:
Computer Programmer

Duties
:
1.
 PAMIS , Priasoft, Betan & All type of      online & Preparation of MIS report  
Name 




:
Dhiren Kumar Mohanta, 

Designation



:
Addl. Computer Programmer

Duties                                      :
1.
 Assist Computer Programmer to All type of online & off line work and Preparation of MIS report  
Name 




:
Kamal Lochan Mohanta, 

Designation



:
NREGA ASST. 

Duties




:
1.
 All type of MGNREGA online

& off-line works






2.
 Assist BDO & APO to NREGA work.
Name 




:
Lalit Kumar Mohanta, 

Designation



:
NREGA ASST. 

Duties




:
1.
 MGNREGA Grievance
  
 

2.
 Social Audit, Report & Returns

3.
 Maintenance of NREGA records

4.
Assist BDO & APO to NREGA work.

Name 




:
Raj Kumar Behera, 

Designation



:
Asst. Engineer. 

Powers & Function  

:
1.
Control over the development works
Duties




:
1.
 Supervision of works & 

 Check Measurement
Name 




:
Chandra Sekhar Sarangi,  
Designation



:
Junior Engineer. 

Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 3 G.P.s
Name 




:
Susanta Kumar Samal,  

Designation



:
Junior Engineer 

Powers & Function  

:
1.
Nil





 

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 4 G.P.s
Name 




:
Ajay Kumar Sahoo,  

Designation



:
Junior Engineer 

Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 3 G.P.s
Name 




:
Biranchi Kumar Parida,  

Designation



:
Junior Engineer

Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 3 G.P.s
Name 




:
Bholanath Mohanty,  

Designation



:
GPTA

Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 2 G.P.s
Name 




:
Mihir Kumar Tudu,  

Designation



:
GPTA
Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 2 G.P.s

Name 




:
Biswajita Naik,  

Designation



:
GPTA
Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 2 G.P.s
Name 




:
Itishree Pratihari,  

Designation



:
GPTA
Powers & Function  

:
1.
Nil

Duties




:
1.
 Supervision of works & 

 Preparation of Bills of 1 G.P.






Name 




:
Prabhakar Naik,  

Designation



:
GPEO

Powers & Function  

:
1.
Deal with GP Administration

Duties




:
1.
  Supervision of GP Works







2.
  Review of  income & 

  Expenditure of GP
  
 

Name 




:
Gunanidhi Singh,  

Designation



:
A.F.O.
Powers & Function  

:
1.
Nil


Duties




:
1.
  Deal with Pisci-Culture Programme 






2.
  Report & Returns 
Name 




:
Sunaram Singh,  

Designation



:
WEO, I/C SEO
Powers & Function  

:
1.
  Nil
Duties




:
1.
  Deal with Pre-Matric Scholarship 







2.
  Report & Returns   
 

3.
  Forest Right & Supervision of Hostel

4.
  Dealing with SEO Section.

Name 




:
Madhusudan Pradhan,  

Designation



:
APO

Powers & Function  

:
1.


Duties




:
1.
  Deal with MG-NREGS 




Name 




:
Basanta Kumar Naik,   

Designation



:
CEO

Powers & Function  

:
1.


Duties




:
1.
  Deal with Co-Operative Matter 







2.
  Report & Returns   
 

Name 




:
Radhashyam Mohanta,   

Designation



:
VLW-Cum-PEO of  Baikala GP.
Powers & Function  

:
1.
Deal with GP Office Administration








Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Gobinda Chandra Dalei,   

Designation



:
VLW-Cum-PEO of Barbil GP
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Haramohan Naik   

Designation



:
VLW-Cum-PEO of Dalapaka & Damahuda GP
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Madan Sundar Patra,  

Designation



:
VLW-Cum-PEO of Digiposi
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Prahallad Patra,   

Designation



:
VLW-Cum-PEO of Saharpada GP.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Prasanna Kumar Sahu,   

Designation



:
VLW-Cum-PEO of Goras & Raidiha.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Nishikanta Sethy,   

Designation



:
VLW-Cum-PEO of Kapundi.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Prasanta Rout,  

Designation



:
VLW-Cum-PEO of Khadikapada & Kundala.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS
Name 




:
Chhatish Matia,  

Designation



:
VLW-Cum-PEO of Khuntapada & Khajirapat GP
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Krushna Chandra Maharana,   

Designation



:
VLW-Cum-PEO of Machhagarh GP
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS
Name 




:
Biranchi Kumar Naik,   

Designation



:
VLW-Cum-PEO of  Mallarpada & Silipada GP.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS
Name 




:
Sudarsan Mohanta,  

Designation



:
VLW-Cum-PEO of  Sankhua GP.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS 
Name 




:
Rameswar Mohanta,  

Designation



:
VLW-Cum-PEO of  Tendra GP.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Ghanashyam Swain,  

Designation



:
VLW-Cum-PEO of  Udaypur GP.
Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Name 




:
Sirapani Naik,  

Designation



:
VLW-Cum-PEO of  Gandabeda GP.

Powers & Function  

:
1.
Deal with GP Office Administration

Duties




:
1.
  Deal with all type of GP Matter 







2.
  Report & Returns   
 

3.
  Distribution of Pension, 

  Supervision of works 

  Distribution of PDS

Besides 20 GRS are working in 20 G.P.s specifically NREGA works and assisting the Panchayat Executive Officers, the details of GRS are included in the list.
Manual – 3

Procedure Followed in Decision Making Process
[Section – 4 (1)(b)(iii)]

As per decision in the P.S.meeting all the major decisions are being implemented in this Block keeping the instructions of Govt in tact,but for office  administration all the decissions are being taken by the BDO himself for smooth management office.
Manual – 4
Norms for Discharge of Functions
[Section – 4 (1)(b)(iv)]

According to the norms for discharge of functions all the employees and PRI members are well aware about their function in the Block administration for implementation of various schemes .During official meetings  all are being reminded to be alert for their function & how to discharge their duties. 
Manual – 5
Rules, Regulations, Instructions, Manuals & Records for Discharging Functions

[Section – 4 (1)(b)(v)]
	Sl No
	Name /Title of the Document
	Type of Documents
	Brief write up of the Documents
	From where one can get a copy of rules, regulations, instructions manual and records
	Address Telephone No, FAX, E-Mail & other
	Fee charged by the Department for a copy of Rules, regulations, instructions, manual and records (if any)

	1
	Orissa, PS Manual
	Act/Rule Law Books
	Contain, Act, Rule & Guideline
	Concerned, rule/Regulation/Manual & Instruction Book
	Panchayat Samiti Office
	A4 – Size – Rs. 2.00
Legal Size – Rs. 4.00



	
	Orissa, PS Accounting Procedure
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	Orissa, GP manual
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	Panchayat Election Manual
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	Orissa Service Code
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	GP of Rule
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	Pension Rule
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-

	
	Other related manuals to the service of Govt. servant
	Books
	Guard file
	Block office/GP office
	At/PO: Saharpada Dist:Keonjhar
	-do-


Besides the above Act & Manual, Rules Procedure & Instruction are followed after received from the Government time to time. 
Manual – 6
Categories of Documents under Control
[Section – 4 (1)(b)(vi)]
	Sl No
	Category of the document
	Name of the document and its introduction in one line
	Procedure to obtain the documents 
	Held by/under control of

	1
	2
	3
	4
	5

	1
	Case Record,


	Case Record of all projects Constructed under different Scheme
	Development Section
	B.D.O.Saharpada

	2
	Service Book
	Service Book and details of employees
	Estt. Section
	· Do- 

	3
	Cash Book
	Payment details of all payees
	Cash Section
	· Do -

	4
	Election 
	Panchayat & PS Election Documents
	GPEO, 
	· Do-

	5
	Pensions
	Sanction of Various Pensions
	SEO Section
	·  Do-

	6
	Sarba Sikshya Abhiyan
	Function of schools
	BRC Section
	·  Do-

	7
	FRI/Stipends
	Forest Right Information & Stipend
	WEO Section
	·  Do-


Manual – 7
Particulars of Arrangement in Formulation of Policy
[Section – 4 (1)(b)(vii)]
	Sl No
	Subject/Topic
	Is it mandatory to ensure public participation(Yes/No)
	Arrangements for seeking public participation

	1
	Appointment of APIO, PIO & 1ST  Appleate Authority
	Yes
	Meeting Hall ,                           Record Room & concerned Section

	2
	Display the list of IAY beneficiaries 
	Yes
	

	3
	Display the list of beneficiaries under Anti-Poverty Programme at Block & GP Headquarter
	Yes
	


Manual – 8
Boards, Councils, Committees & Other Bodies Constituted
[Section – 4 (1)(b)(viii)]
.
Panchayat Samiti Body
.
Grampanchayat Body

.
Social Audit Committee

.
Public Hearing Committee

.
Vigilance & Monitoring Committee


The members of Panchayat Samiti & Gram Panchayat Body 
have been elected  as per Election Procedure
The General Public are Participating in the meeting of Social Audit Committee, Public Hearing Committee, Vigilance & Monitoring Committee
Manual – 9
Boards, Councils, Committees & Other Bodies Constituted
[Section – 4 (1)(b)(ix)]
	Sl No
	Name
	Designation
	STD Code
	Ph. No
	Fax
	e-Mail
	Address

	
	
	
	
	Office
	Mobile
	
	
	

	1
	Judhisthira Naik, OAS-I(JB)
	BDO, Saharpada
	06796
	220245
	9438443666
	
	ori-Saharpada@nic.in
	At/Po-Saharpada
Dist.-Kendujhar

PIN-758016

	2
	Babaji Naik
	ABDO, Saharpada
	06796
	220245
	9938350599
	
	
	

	3
	Raj Kumar Behera
	Asst. Engineer
	
	
	8018212742
	
	
	

	4
	Pratap Kumar Das
	Head Clerk
	
	
	9777348997
	
	
	

	5
	Sirapani Naik
	Sr. Clerk
	
	
	9668504745
	
	
	

	6
	Sita Nayak
	Sr. Clerk
	
	
	9668373113
	
	
	

	7
	Pravakar Naik
	Sr.Clerk
	
	
	8018462844
	
	
	

	8
	Bibhiti Bhusan Dash
	Jr. Clerk
	
	
	
	
	
	

	9
	Ajay Kumar Sahoo
	JE
	
	
	9438414706
	
	
	

	10
	Biranchi Kumar Parida
	JE
	
	
	9937446879
	
	
	

	11
	Chandra Sekhar Sarangi
	JE
	
	
	9437239175
	
	
	

	12
	Susanta Kumar Samal
	JE
	
	
	9438193015
	
	
	

	13
	Bholanath Mohanty
	GPTA
	
	
	9437455781
	
	
	

	14
	Mihir Kumar Tudu
	GPTA
	
	
	9437948715
	
	
	

	15
	Biswajita Naik
	GPTA
	
	
	9692951126
	
	
	

	16
	Itishree Pratihari
	GPTA
	
	
	9861333893
	
	
	

	17
	 Post vacant
	PA
	
	
	
	
	
	

	18
	Prabhakar Naik
	GPEO
	
	
	9438160842
	
	
	

	19
	Sunaram Singh
	WEO, I/C SEO
	
	
	9938577446
	
	
	

	20
	Sunaram Singh
	SEO
	
	
	9938577446
	
	
	

	21
	Basanta Ku.Naik
	CEO
	
	
	7735893090
	
	
	

	22
	Gunanidhi Singh
	AFO
	
	
	9777466287
	
	
	

	23
	Shyam Majhi
	MI
	
	
	
	
	
	

	24
	 Post vacant
	BT 
	
	
	
	
	
	

	25
	Madhusudan Pradhan
	APO 
	
	
	9556884870
	
	
	

	26
	Bedabyasa Mohanta
	CP
	
	
	9178795820
	
	
	

	27
	Dhiren Kumar Mohanta
	ACP
	
	
	9437310272
	
	
	

	28
	Kamal Lochan Mohanta
	NREGA Asst.
	
	
	9777773205
	
	
	

	29
	Lalit Kumar Mohanta
	NREGA Asst.
	
	
	8018577022
	
	
	

	30
	Radhashyam Mohanta
	VLW
	
	
	9861575854
	
	
	

	31
	Gobinda Chandra Dalei
	VLW
	
	
	9937593814
	
	
	

	32
	Prasanna Kumar Sahu
	VLW
	
	
	9937777102
	
	
	

	33
	Madan Sundar Patra
	VLW
	
	
	9437627384
	
	
	

	34
	Prahallad Patra
	VLW
	
	
	9937881404
	
	
	

	35
	Haramohan Naik
	VLW
	
	
	9338834150
	
	
	

	36
	Nishikanta Sethy
	VLW
	
	
	9438398934
	
	
	

	37
	Prasanta Rout
	VLW
	
	
	9437200249
	
	
	

	38
	Krushna Ch. Maharana
	VLW
	
	
	9938908619
	
	
	

	39
	Biranchi Kumar Naik
	VLW
	
	
	9437445250
	
	
	

	40
	Sudarsan Mohanta
	VLW
	
	
	9437192050
	
	
	

	41
	Rameswar Mohanta
	VLW
	
	
	9437753020
	
	
	

	42
	Ghanashyam Swain
	VLW
	
	
	9438058774
	
	
	

	43
	Chhatish Ch.Matia
	VLW
	
	
	
	
	
	

	44
	Sirapani Naik
	VLW
	
	
	
	
	
	


Manual – 10
Monthly remuneration and compensation of Officers and employees
[Section – 4 (1)(b)(x)]
	Sl No
	Name
	Designation
	Monthly remuneration
	Compensation and Compensatory allowances
	The procedure to determine the remuneration as given in the resolution

	1
	Judhisthira Naik, OAS-I(JB)
	BDO, Saharpada
	Time scale
	
	Time scale

	2
	Babaji Naik
	ABDO, Saharpada
	Time scale
	
	Time scale

	3
	Raj Kumar Behera
	Asst. Engineer
	Time scale
	
	Time scale

	4
	Pratap Kumar Das
	Head Clerk
	Time scale
	
	Time scale

	5
	Sirapani Naik
	Sr. Clerk
	Time scale
	
	Time scale

	6
	Sita Nayak
	Sr. Clerk
	Time scale
	
	Time scale

	7
	Pravakar Naik
	Sr.Clerk
	Time scale
	
	Time scale

	8
	Bibhiti Bhusan Dash
	Jr. Clerk
	Time scale
	
	Time scale

	9
	Ajay Kumar Sahoo
	JE
	Time scale
	
	Time scale

	10
	Biranchi Kumar Parida
	JE
	Time scale
	
	Time scale

	11
	Chandra Sekhar Sarangi
	JE
	Time scale
	
	Time scale

	12
	Susanta Kumar Samal
	JE
	Time scale
	
	Time scale

	13
	Bholanath Mohanty
	GPTA
	Time scale
	
	Time scale

	14
	Mihir Kumar Tudu
	GPTA
	Time scale
	
	Time scale

	15
	Biswajita Naik
	GPTA
	Time scale
	
	Time scale

	16
	Itishree Pratihari
	GPTA
	Time scale
	
	Time scale

	17
	 Post vacant
	PA
	Time scale
	
	Time scale

	18
	Prabhakar Naik
	,GPEO
	Time scale
	
	Time scale

	19
	Sunaram Singh
	WEO
	Time scale
	
	Time scale

	20
	Sunaram Singh
	SEO
	Time scale
	
	Time scale

	21
	Basanta Ku.Naik
	,CEO
	Time scale
	
	Time scale

	22
	Gunanidhi Singh
	AFO
	Time scale
	
	Time scale

	23
	Shyam Majhi
	MI
	Time scale
	
	Time scale

	24
	 Post vacant
	BT 
	Time scale
	
	Time scale

	25
	Madhusudan Pradhan
	APO 
	Time scale
	
	Time scale

	26
	Bedabyasa Mohanta
	CP
	Time scale
	
	Time scale

	27
	Dhiren Kumar Mohanta
	ACP
	Time scale
	
	Time scale

	28
	Kamal Lochan Mohanta
	NREGA Asst.
	Time scale
	
	Time scale

	29
	Lalit Kumar Mohanta
	NREGA Asst.
	Time scale
	
	Time scale

	30
	Radhashyam Mohanta
	VLW
	Time scale
	
	Time scale

	31
	Gobinda Chandra Dalei
	VLW
	Time scale
	
	Time scale

	32
	Prasanna Kumar Sahu
	VLW
	Time scale
	
	Time scale

	33
	Madan Sundar Patra
	VLW
	Time scale
	
	Time scale

	34
	Prahallad Patra
	VLW
	Time scale
	
	Time scale

	35
	Haramohan Naik
	VLW
	Time scale
	
	Time scale

	36
	Nishikanta Sethy
	VLW
	Time scale
	
	Time scale

	37
	Prasanta Rout
	VLW
	Time scale
	
	Time scale

	38
	Krushna Ch. Maharana
	VLW
	Time scale
	
	Time scale

	39
	Biranchi Kumar Naik
	VLW
	Time scale
	
	Time scale

	40
	Sudarsan Mohanta
	VLW
	Time scale
	
	Time scale

	41
	Rameswar Mohanta
	VLW
	Time scale
	
	Time scale

	42
	Ghanashyam Swain
	VLW
	Time scale
	
	Time scale

	43
	Chhatish Ch.Matia
	VLW
	Time scale
	
	Time scale

	44
	Sirapani Naik
	VLW
	Time scale
	
	Time scale


Manual – 11
Budget Allocated to each Agency
[Section – 4 (1)(b)(xi)]
	Sl No
	Name of the Scheme /Head
	Activity
	Starting Date of the activity
	Planned end date of the activity
	Amount proposed
	Amount Sanctioned

In Lakhs
	Amount released/Disbursed (No. of installments)
	Actual Exp. For the last year
	Responsible officer for the quality and the complete execution of the work.

	1
	MGNREGA
	
	
	
	
	
	108123495
	103266438
	BDO, A.E & J.Es

	2
	IAY
	
	
	
	
	
	10948000
	10872045
	BDO, A.E & J.Es

	3
	MLA Lad
	
	
	
	
	
	20,50,000
	1467367
	BDO, A.E & J.Es

	4
	TFC & RWSS
	
	
	
	
	
	23.885
	3926918
	BDO, A.E & J.Es

	5
	SGSY
	
	
	
	
	
	1350000
	1350000
	BDO, Bank,PA

	6
	BRGF
	
	
	
	
	
	79,76,000
	6808605
	BDO, A.E & J.Es

	7
	MO-Kudia
	
	
	
	
	
	---
	---
	BDO, A.E & J.Es

	8
	OAP/ODP/NOAP
	
	
	
	
	
	30042000
	30042000
	BDO,Cashier,SEO

	9
	PMS
	
	
	
	
	
	2574450
	2574450
	BDO, Cashier,WEO


Manual – 12
Manner of Execution of Subsidy Programmes
[Section – 4 (1)(b)(xii)]
.
Name of Programme/Scheme

:
S.G.S.Y
.
Duration of the Programme/Scheme
:
1 year

.
Objective of the Programme

:
To cross below poverty line

.
Physical and financial targets 

of the programme (for the last year )
:
Physical Target – 363






Financial Target – 113.75 Lakhs
Subsidy Programme like SGSY, BPL Rice, K.Oil, Sugar, Wheat are implemented through SHG and  subsidies are routed through banks.
Manual – 13
Particulars of Recipients of Concessions, Permits or Authorizations Granted
[Section – 4 (1)(b)(xiii)]
· Nil -
Manual – 14
Information Available in an Electronic Form
[Section – 4 (1) (b) (xiv)]

.
P.S & G.P wise Cash Book in PAMIS & Priasoft and

.
Project list of MGNREGA available in MGNREGA Web Site.
Manual – 15
Particulars of Facilities Available to Citizens for Obtaining Information
[Section – 4 (1)(b)(xv)]
.
Through News Paper

.
Notice Board
.
Inspection of Records in Office
.
Others means of advertising

Manual – 16
Names, Designations & Other Particulars of the Public Information Officers
[Section – 4 (1)(b)(xvi)]
 1st Appellate Authority 

:
Block Development Officer, Saharpada
 Public Information Officers

:
Addl.Block Development Officer, Saharpada
Public Information Officers :
	Sl No
	Name
	Designation
	STD code
	Phone No
	Fax
	e-Mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	1
	Babaji Naik
	ABDO
	
	
	9938350599
	
	ori-saharpada@nic.in
	Saharpada BLOCK


 Department Appellate Authority :
	Sl No
	Name
	Designation
	STD code
	Phone No
	Fax
	e-Mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	1
	Judhisthira Naik, OAS{I}JB
	BDO
	06796
	220245
	9438443666
	
	ori-saharpada@nic.in
	Saharpada BLOCK


Manual – 17
Other Useful Information
[Section – 4 (1)(b)(xvii)]

Panchayat Level & Block Level Training Camp on RTI have been organized as per instruction of information Commissioner Orissa.
                                                                                    Public Information Officer, 

                                                                                               Saharpada
Block Development Officer





Office Functionaries





Field Functionaries





Addl. Block Development Officer


Cum


Account Officer





Head Clerk





Development Clerk





Establishment Clerk





Cashier





Junior Clerk








Computer Programmer








Addl. Computer Programmer








Asst. Engineer





Addl. Programme Officer





Junior Engineer/GPTA








Extension Officers








VLW-Cum-PEO





GRS





NREGA Assistant








Asst. Fishery Officer








