DISCLOSURE OF THE DIST-SUB-REGISTRAR OFFICE U/S-4(1) OF RIGHT TO INFORMATION ACT 2005

	1- 
	NAME OF  OFFICE:-
	Dist-Sub-Registrar office, Keonjhar

	2-
	Functions
	The main functions of this office to get the different documents registered under the different provisions of Registration Act 1908.

	3
	Duties of officer
	 To decide whether the documents will be registered under the provision of Registration Act and Indian stamp Act-1899.

	4
	Duties of employees
	 To assist the Registering officer to get the document registered

	5
	Accountability
	The Registering officer is to decide the documents to be registered  and not to be registered  under the provision of Registration Act and Orissa Registration Rules-

The documents are to be made available to the public on the day of presentation for registration if other conditions are fulfilled, for which the Govt of Odisha has introduced the process of e-Registration in the Registration offices of the state.

	6
	Rules and Regulation
	Registration Act-1908, Orissa Registration Rules-1988, the Indian Stamp Act-1899 and Orissa Stamp Rules-1952 and other allied rules like Transfer of property Act, Orissa Land Reform Act and Contract Act etc.

	7
	Documents preserved
	The documents registered since its inception in 1949 have been kept in the Record Room under the supervision of Record Keeper.

People can get information regarding the documents of sale, Mortgage, Lease Gift and other deeds in which consideration is more than Rs 100/- and power of attorney, will and other miscellaneous deeds registered in this office. The name of people executing the same or claiming under the document can also be obtained  on payment of prescribed  fees. People can also get copies of the documents preserved in this office.

People can obtain information about the market value under which the lands are being transacted, the amount of stamp to be affixed with the documents and the fees to be paid for registration of documents.

	8
	Consultations
	Activities

	
	
	Sl
	Name of Consultation
	Name of person to be contacted

	
	
	1
	For Stamp Duty and Fees
	Sri Yudhisthira Mahanta

	
	
	2
	For Benchmark Valuation
	Sri Yudhisthira Mahanta

	
	
	3
	E.C and Certified copy of documents
	Sri Bhagaban Sethy

	9
	Directory of employee
	

	
	
	Sl
	Name of employee
	Post Held
	Section
	Remuneration
	Contact number

	
	
	1
	Sri Swarup Kumar Nayak
	Dist-Sub-Registrar
	Head of Office
	
	

	
	
	2
	Sri Yudhisthira Mahanta
	Sr Clerk
	Supervision, Valuation of documents
	19267/-
	9437214374

	
	
	3
	Sri Bhagaban Sethy
	Sr Clerk
	Record keeper
	18837/-
	9437023362

	
	
	4
	Sri Pindikeshwar Mishra
	Jr Clerk
	Bill budget, and establishment
	16261/-
	9437431578

	
	
	5
	Sri Ratnkar Behera
	Jr Clerk
	Bench Clerk to DSR, WP©, FAO cases and inspection
	
	9438389027

	
	
	6
	Smt Padmini Apat
	Jr Clerk
	Copying section
	
	

	
	
	7
	Sri Nilamadhaba Nanda
	Peon
	
	
	

	
	
	8
	Usharani Mishra
	Peon
	
	
	

	
	
	9
	Sri Ganeswar Sethy
	NWCS
	
	
	

	10
	Name and address of PIO 
	Sri Swarup Chandra  Nayak  

Dist-Sub-Registrar Office, Keonjhar

	11
	Procedure for obtaining information
	Those who want to get information from Registration office, one is to file an application form as prescribed in the rule along with  fees fixed under the rule, stating the particulars of information he wants to get, to the record keeper in any working day and the information will be provided after  making necessary search in the records within a period as fixed by Govt from time to time.

Fee structure for obtaining the documents registered

	
	
	Sl
	Name of documents
	Stamp duty
	Regn fe
	Remarks

	
	
	1
	Sale deed
	5% of consideration
	2% of Consideration
	

	
	
	2
	Mortgage
	2%  of consideration
	2%  of consideration
	

	
	
	3
	Adoption
	250
	300
	

	
	
	4
	Affidavit
	10
	50
	

	
	
	5
	Agreement with property
	10
	2% of the  value 
	

	
	
	6
	Agreement without property
	10
	400
	

	
	
	7
	Cancellation of deed
	150
	200
	

	
	
	8
	Divorce
	200
	500
	

	
	
	9
	Duplicate deed
	10
	100
	

	
	
	10
	Exchange
	5%
	2%
	

	
	
	11
	Gift
	5%
	2%
	

	
	
	12
	Sale /gift of movable
	4%
	2%
	

	
	
	13
	Lease advance with rent immovable
	5% of consideration 
	 2% of amount so fixed under the provision of fee table
	

	
	
	14
	Re-convenyence of mortgage property
	50
	2%
	

	
	
	15
	Partition
	2%
	2%
	

	
	
	16
	Partnership
	200
	2%
	

	
	
	17
	Power of attorney
	100
	250
	

	
	
	18
	Release
	150
	200
	

	
	
	19
	Settlement
	100
	21%
	

	
	
	20
	Trust
	100
	250
	

	
	
	21
	Will
	0
	300
	

	B
	Fee structure for EC-CC
	Application fee
	Rs1/-
	
	

	
	
	First year( per Property)
	Rs25/-
	
	

	
	
	From Second Year per year ( Per property)
	Rs15/-


	
	

	
	
	Urgent (for 13 years)

More than 13 years per year
	Rs15/-

Rs2/-
	
	

	C
	Fee for CC
	Application fee
	Rs1/-
	
	

	
	
	Searching fee

For each party 
	Rs25/-


	
	

	
	
	Inspection fee
	Rs10/-
	
	

	
	
	Copying fee
	Re1/- for each 100 words
	
	

	12
	Miscellaneous
	 Besides the registration, there is a provision under special marriage Act the registration officers are declared as Marriage officer for the jurisdiction of the office.


                                                                                                   Dist-Sub-Registrar, Keonjhar

