RIGHT TO INFORMATION ACT 2005

INFORMATION CONCERNING THE OFFICE OF THE 
SOIL CONSERVATION OFFICER: KEONJHAR
MANUAL-1 (SECTION-4(I) (b) (i)
PARTICULARS OF ORGANISATION, FUNCTIONS & DUTIES

Office of the Soil Conservation Officer, Keonjhar functions under the Directorate of Soil Conservation, Orissa, and is a part of Agriculture Department, Govt. of Orissa.

Office of the Soil Conservation Officer, Keonjhar functioning in Govt. building at Mandua, Keonjhar, Pin – 758014, Tel- 06766 – 255457

Function and Duties
i. Smooth and timely implementation as well as completion and monitoring of the soil conservation and watershed projects taken up under different schemes such as NWDPRA, IWDP and other departmental activities along with the deposit works of DRDA, CRF, FFW and funds being funded by other agencies including artificial ground water recharge and roof top rain water harvesting etc.
ii. Project planning, preparation of new schemes and over all supervision and monitoring of progress of different soil conservation/ watershed programme executed in the district.

iii. Liasioning with District Administration, public bodies like Zilla Parishad for execution of different programmes relating to soil and water conservation.

iv. Distribution of targets of different programme among two numbers S.C. Sub Divisions i.e., Keonjhar & Anandapur.
v. Reporting the progress of different works to the Director, Soil Conservation, Orissa/ Director, Watershed Mission, Orissa as well as to the District Administration.

Manual-2 (Section-4(I)(b)(ii)
The powers and duties of officers and employees.


The Sanction strength of the employees in the office of the Soil Conservation Officer, Keonjhar as follows.

Sl.






Sanction 

No.
Name of the Post



Strength   In position
Vacant

1. Soil Conservation Officer
:
1 
1
-

2. Asst. Agril. Engineer
:
2
1
1
3. Jr. Soil Conservation Officer
:
1
1
-
4. Jr. Engineer
:
1
1
-

5. Head Clerk
:
1
1
-
6. Senior Clerk
:
2
1
1
7. Junior Clerk
:
2
2
-
8. Soil Conservation Technical Asst.
:
2
2
-
9. Tracer
:
1
1
-
10. Jeep Driver
:
1
1
-

11. Peon
:
2
1
1
12. Kholasi
:
1
1
-
13. Watcher
:
1
-
1
14. Sweeper
:
1
1
-

------------------------------------------------------------------------




Total

             19 nos.   15nos.
4 nos.
Power and duties
a. Soil Conservation Officer (S.C.O.)

i. Head of the office as well as controlling officer of the Soil Conservation Organistion in the district i.e., consisting of two S.C. Sub Divisions                         1. Keonjhar 2. Anandapur

ii. Inspection of subordinate officers within the jurisdiction areas

iii. Distribution of target of different programme among the S.C. Sub Division headed by Asst. Soil Conservation Officers.

iv. Monitoring and supervision of all programmes i.e., soil conservation/ watershed executed by the Asst. Soil Conservation Officers.

v. Attend District level meeting, liasioning with District Administration and public bodies.

b. Asst. Agril. Engineer (A.A.E.)

i. Assist S.C.O., Keonjhar for execution of different programmes under the Soil Conservation Organization.
ii. Monitoring & supervision of Engineering related activities in soil conservation sector in the jurisdiction areas.

iii. Monitoring & preparation of report and returns, scheme proposal etc. of tech division of the office.
iv. Checking of plan & estimates of different programmes under various schemes.

v. Attend Dist. Level meeting as & when required i.e., in absence of Soil Conservation Officer.
c. Jr. Soil Conservation Officer (J.S.C.O.)

Declared as P.I.A.  for implementation of IWDP-VI (Integrated Wasteland Development Programme) under Sadar block and thus over all in charge of the project i.e., IWDP-VI.
d. Jr. Engineer(J.E.)
i. Preparation of Plan and estimates of different projects under various schemes.

ii. Checking of Plan and estimates of different projects received from Sub-Division level before technically sanction by higher quarter. 

iii. When declared as PIA for implementation of watershed projects remains in over all charge of the same project.

e. Head Clerk

Monitoring all establishments and financial related matters concerning the office of the S.C.O., Keonjhar.

f. Senior Clerk
Deals with financial, CCRs, audit matter etc. concerning the office of the S.C.O., Keonjhar.

g. Junior Clerk

Deals wit establishment, type, issue, dispatch, stock, vehicle etc. concerning the office of the S.C.O., Keonjhar

h. Soil Conservation Tech. Asst. (S.C.T.A.)
i. Deals with report and returns of technical section.

ii. Checking plan & estimates of soil conservation works

iii. All correspondence relating to the execution of S.C. works

iv. Compilation of project report in respect of different schemes operated under the S.C. Organization.

i. Tracer

i. Preparation of report and returns i.e., Plan review & NWDPRA reports etc. of the Technical Section of the office of the S.C.O., Keonjhar

ii. In charge of the Library of the office of the SCO, Keonjhar

iii. Deals the files relating to Technical Section like NWDPRA, RKVY, IWDP, IWMP etc.






Powers 
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No.   Designation


Administrative

Technical
Duties 

1. Soil Conservation Officer

Yes

   Yes 

As per job chart 

2. Asst. Agril.  Engineer


No

   Yes

As per job chart

3. J.S.C.O.



No

   Yes

As per job chart

4. J.E.




No

   Yes

As per job chart

5. All other employees


No

   No

As per job chart

Manual-3 (Section-4(I)(b)(iii)
The procedure followed in the decision making process including channels of supervision  and accountability.

· After receipt of the letters from different quarters the same are being distributed to different sections i.e., Technical Section/ Establishment, Account Section/ Stock & Store etc. After the letters are marked & entered in the diary register in the name of the concerned Dealing Asst., he being the custodian of the files, puts up the letter in the file through proper channel. The files are submitted to the S.C.O. to take final decision for disposal of the letters.

· Target for execution of different programmes are set at the Directorate level.

· Programmes are executed in the district in consultation with the ASCOs and their field level functionaries.

· The ASCOs and their field level functionaries are the direct executants of different programmes in the field.

· The officer/ employee in charge of a particular work/ programme is accountable for that particular work.

· ASCOs are the supervising Officers at field level and over all supervision is made by the SCO.

Manual-4 (Section-4(I)(b)(iv)
The norms set for discharge of function.


All works are taken up in the field level as per set norms of the Govt.

Manual-5 (Section-4(I)(b)(v)
Rules, regulations, instructions, manuals and records held by it and under its control or used by its employees for discharging its functions.
a. The rules, regulations, instructions etc. as issued by Government from time to time and reflected in Orissa service code, Treasury code, OGFR record manual. CCR rules and schemes guidelines (as below etc. held by this office for control and used by its employees for discharging functions)

b.  WARSA JANASAHABHAGITA guidelines for National Watershed Development Project for Rainfed Areas (NWDPRA) published by Govt. of India, Ministry of Agriculture, Department of Agriculture & Cooperation and Common Guideline for IWDP & IWMP published by MoRD, Govt. of India.
Manual-6 (Section-4(I)(b)(vi)
A statement of the categories of documents that are held by it or under its control:
· Service Books & personal files of the employees.

· Cash Book, Stock Book, Vehicle Log Books and all records required for functioning of the office.

Sl.




 
Details of
     Procedure to
Held by/

No.
Category of the Documents
  
Information 
     obtain the

Under control of







Available 
     Documents 

1.
WARSA JANASAHABHAGITA
Guideline for
     As per procedure
S.C.O., Keonjhar






NWDPRA
     & Fee mentioned 








      in Mannual-17
2.
Common Guideline

Guideline for                 -do-


-do-






IWDP & IWMP
Manual-7 (Section-4(I)(b)(vii)
Particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy or implementation thereof.

The scheme National Watershed Development Project for Rainfed Areas (NWDPRA)            a centrally sponsored scheme borne under micro management of Agriculture (work plan) is being implemented in the district in 11 nos. of Block i.e., Ghatagaon, Harichandanpur, Telkoi, Patna, Saharpada, Banspal, Sadar, Jhumpura, Champua, Ghasipura & Anandapur as per WARSA JANASAHABHAGITA Guideline. Thus 11 nos. of NWDPRA ongoing watersheds are continuing in the district with people’s active participation through the watershed committees.

Similarly, 15 nos. watersheds are in progress under RKVY in 4 Blocks i.e., Ghatagaon, Harichandanpur, Saharpada & Anandapur. As per Common Guideline 17 Nos. of IWDP and 40 Nos. of IWMP projects are under progress in Keonjhar district.

All the adult members in area of operation of the watershed projects are the members of watershed association which is Registered under Society Registration Act - 1860. The representatives of the Watershed Associations are nominated to form a Watershed Committee for execution of watershed works in the district. The District level Watershed Advisory Committee under the Chairmanship of the Collector, Keonjhar has been formed in which Collector is the Mission Leader & District level Officers of various Line Departments such as DDA, DDH, SCO, CDVO, DFO(T), District Fishery Officer, PC, KVK, Judia etc. are the members. The DWAC reviews the progress quarterly in general or as & when required urgency.

Manual-8 (Section-4(I)(b)(viii)
A statement of Boards, Councils, Committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice and as to whether meeting of these Boards, Councils, Committees and other bodies are open to the public or the minutes of such meetings are accessible for public.

Dist Watershed Advisory Committee has been formed, by the advice of which programmes under Watershed Mission are taken up. All other members being involved in execution of works by the Organization are apprised to members of Zilla Parishad from time to time.

All the minutes / proceedings of such meetings are accessible for the public.

Manual-9 (Section-4(I)(b)(ix)
A Directory of its officials and employees.
Sl. 

No.
Name 



Designation

Address

1.
Hemanta Ku. Panda

SCO


O/O SCO, Keonjhar, At/Po- Mandua,









Ph. 06766-255457

2.
Manoranjan Mantry

AAE



-do-
3.
R.C Dash


JSCO



-do-
4.
B.K. Jena


J.E.



-do-
5.
S.S. Shee


Head Clerk


-do-

6.
G. Sarangi


Sr. Clerk


-do-

7.
L. Mahanta


Jr. Clerk


-do-

8.
K. Rout


Jr. Clerk


-do-

9.
P. Naik


SCTA



-do-

10.
B. Sahoo


SCTA


WDTL, IWDP-VI, Sadar Block, Keonjhar
11.
A. Rout


Tracer


O/O SCO, Keonjhar, At/Po- Mandua
12.
Smt. Kain Naik

Peon



-do-

13.
B.D. Patra


Sweeper


-do-

14.
Rama Dalei


Kholasi


-do-

15.
L. Naik


Driver



-do-

Manual-10 (Section-4(I)(b)(x)
Monthly remuneration
Sl. 









 
No.
Name 


Designation
Pay Band

Grade pay
1.
Hemanta Ku. Panda
SCO

15,600-39,100

Rs. 6,600
2.
Manoranjan Mantry
AAE

9,300-34,800

Rs. 4,600

3.
R.C Dash

JSCO

9,300-34,800

Rs. 4,200

 
4.
B.K. Jena

J.E.

9,300-34,800

Rs. 4,200

 
5.
S.S. Shee

Head Clerk
9,300-34,800

Rs. 4,200

 
6.
G. Sarangi

Sr. Clerk
5,200-20,200

Rs. 2,800

 
7.
L. Mahanta

Jr. Clerk
5,200-20,200

Rs. 2,000

 
8.
K. Rout

Jr. Clerk
5,200-20,200

Rs. 2,000

 
9.
P. Naik

SCTA

5,200-20,200

Rs. 2,800

 
10.
B. Sahoo

SCTA

5,200-20,200

Rs. 2,800
 
11.
A. Rout

Tracer

5,200-20,200

Rs. 2,200
 
12.
Smt. Kain Naik
Peon

4,440-7,440

Rs. 1,400


 
13.
B.D. Patra

Sweeper
4,440-7,440

Rs. 1,400

 
14.
Rama Dalei

Kholasi
4,440-7,440

Rs. 1,400

 
15.
L. Naik

Driver

5,200-20,200

Rs. 2,200

 
Manual-11 (Section-4(I)(b)(xi)
Budget Allocation
Sl.
Head Demand No.
          Amount
allotted 
Expenditure  




No.
of Allocation

         for the year 2009-10
made as on 31.09.10

Remarks

1.
Head quarter Organisation
21,86,442
 
21,86,442

(Non-plan)

2.
Dist. Administration

  4,01,070
   
   4,01,070

(Non-plan)

3.
Watershed management
 2,66,060
    
   2,66,060

(Non-plan)

4.
Soil Survey Organization
 7,51,963
 
   7,51,963 

(Non-plan)

5.
NWDPRA (TSP)

    28,000

      28,000

Manual-12 (Section-4(I)(b)(xii)
The manner of execution of subsidy programmes including the amount allocated and the details of beneficiaries of such programme:-

- Not applicable to the office of the SCO, Keonjhar

Manual-13 (Section-4(I)(b)(xiii)
Particulars of recipients of concession, permits or authorization granted by it:-
· No such concession, permit or authorization is granted by our office.
Manual-14 (Section-4(I)(b)(xiv)
Details in respect of the information available to or held by it, reduced in an electronic form:


i. All information as mentioned from item No. I to XIII.

ii. All information under various programme taken by the organization including name of the village, G.P., Block etc. can be obtained.
Manual-15 (Section-4(I)(b)(xv)
Particulars of facilities available to citizens for obtaining information including the working of library or reading room, if maintained for the public use.

· Specific information can be obtained from notice board.

Manual-16 (Section-4(I)(b)(xvi)
The name, designation and other particulars of the Public Information Officer.

Sl. 

No.
Name 




Designation

1.
H.K. Panda

SCO- First Appellate Authority

2.
M. Mantry

AAE- Public Information Officer

3.
P. Naik

SCTA-Asst. Public Information Officer

Manual-17 (Section-4(I)(b)(xvii)
Such other information as may be prescribed

Application form : As prescribed by the Govt.
a. Fees

Sl.
No.
Item 


Fees 

Mode of Payment

--------------------------------------------------------------------------------

1.
Application fee
Rs. 10/-
Treasury challan/ Cash/ IPO

2.
1st Appeal

Rs. 20/-
Court fee stamp

3.
2nd Appeal

Rs.25/-


-do-

b. Other Charges:


A4/A3 size copy: Rs. 2/- per folio by cash.


Larger size: Actual cost.


Inspection of Records: 1st hr. no fee. Rs. 5/- for each 15 minutes over 1hr.

