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	Mining Office, Keonjhar Circle, Keonjhar .
Introduction
MANUAL - 1
Particulars of Organization, Functions & Duties
[Section-4 (1) (b) (I)]
1. Aims and Objectives of the Organization:
I. Collection of mining revenue, tax etc. Liveable on mines and minerals.

II. Processing of mineral concession application including quarry leases for minor mineral.

III. Inspection of mines and quarries to ensure systematic and scientific operation with due regard to productivity, overall production, dispatch, quality etc. As per the MM (D & R) Act 1957, M.C. Rules 1960. OMMC Rules, 2004 and GCDR 2004.

IV. Enforcement activities to curb clandestine/ illegal mining, transaction and dealing of ores and minerals with a view to block leakage of revenue. 
2. Mission/ Vision:
I. To generate maximum revenue vis–a–via target.
II. To tap additional sources of revenue.
III. Preventing leakage of – revenue caused by illegal mining and transaction of ores and minerals through adoption of strategic method. This will lead to the growth of economy of the state and the Nation as a whole. 
3. Brief History and Background of its Establishment:

I. This office is headed by the Mining Officer,Keonjhar operating from Keonjhar as Head quarter under the administrative control of Government of Odisha, Department of Steel & Mines.
II. The jurisdiction of Mining Officer  spreads over Anandapur Sub- Division and Sadar Sub – Division of Keonjhar District circle. 
4. Allocation of Business and Duties to be Performed to achieve the Mission:

I. Ensure proper vigilance activities on illegal mining of ores/ mineral.
II. Round up offenders and to take stringent exemplary action against them to discourage such practice and lug leakage of revenue.
III. Ensure off-take of permitted grade & quantity of ores/ minerals.
IV. Gradenise systematic stacking of ores and minerals in the mines, regular verification, off-take of permitted grade and quantity of ores /minerals.
V. Drawl of check samples at mines source and during transit.
VI. Proper maintenance and verification of statutory records, reports/ returns for assessment of mining revenue.
VII. Measurement of quarry section at times & comparing with weighment of ore/mines transported.  
5. Details of Services Rendered :
I. Observing economic austerity and avoid wasteful expenditure.
II. Maintenance of clean and hygienic environment.
III. Proper co-ordinate among the employees.
IV. Frequent inter-action, sharing of information etc.
V. Create a congenial atmosphere of work.
 6. Citizen’s Interaction :

            Exchange of views with knowledgeable persons and citizen for better performance of the office, Participation in all such meetings, workshop, seminar having relevance to the activities of the office.

7.Postal Address of the Main office, Attached/ Subordinate office/Field units etc.:

            Office of the Mining Officer Keonjhar Circle Keonjhar.
8.Working Hours both for Office and Public:

             10 A.M. to 1.30 P.M. and 2.00 P.M. to 5.00 P.M. accept Sunday and Govt. holidays and 7 A.M. to 1 P.M. during summer season (from 10th April to 15th )

9.Public Interaction, If any:
               Collect information through public contact for enforcement activities and attend to people affected.
10.Grivance Redress Mechanism:

              Immediate attendance to grievance petition on priority basis vis-a-vis importance & urgency and taking suitable follow up action.

11. Map of Office Location:

            This office situated in front of District Treasury Keonjhar within the campus of District Collectorate.
Sl.No.
Name of the Post
Sanctioned Strength
Present Position
Vacancy
1
2
3
4
5
1
Mining Officer
01
01
2
Asst.Mining Officer
01
01 
3
     4

Senior Inspector of Mines

Senior Surveyor
01

01
01
Nil
01
5
Head Clerk
01
01
6
Sr. Clerk
02
02
7
Check gate Clerk
02
02
8
Jr. Clerk
04
02
02
9
L.V. Driver
01
01
10
Peon
04
03
01
11
Checkgate Peon
04
04
12
Chain man
02
01
01
13
Watchman
01
Nil
01
  MANUAL-2  
Powers & Duties of Officers & Employees
[Section-4 (1) (b) (ii)]
Sl. No.
 

1
Designation
Mining Officer, Keonjhar.
Power & Duties
Designation Power & Duties
Establishment matters of offices of Circle Mining office & Zonal Lab., Keonjhar.
Drawing & disbursement of Salary to Ministerial staff & field level officers.
Sanction of leave, house rent and provisional pensions of employees.
All cases pertaining to MC Rules, 1960, OMM Rules, 2004 & vigilant, ensure strict implementation of Orissa Minerals, (Prevention of Theft, Smuggling, Illegal Mining, Possession, Storage, Trading & Transportation) Rules, 2007.
Grant of mining license including storing, Trading, processing etc of Iron ore, quartzite, soapstone, china clay etc.
All matter relating to Departmental Audit, A.G. Audit.
All Court matter arising out of W.P.(C) and compliance of case matter of High Court, Apex Court.
All matters relating to establishment of crusher plant.
Asst.Mining Officer,Keonjhar.
Verification of stacks in respect of mines coming under Anandapur Sub-Division maintenance of Govt.W/B Bidyadharpur,checking of illegal movement of Ores/Minerals.

2
Designation
Sr. Inspector of Mines, Keonjhar.
Power & Duties
Verification of stacks in respect of mines coming under Sadar Sub-Division, Keonjhar  maintenance of  Govt.W/B Bidyadharpur,checking of illegal movement of Ores / Minerals.
3
Designation
Sr. Inspector of Mines (Under suspension)
Power & Duties
 
4
Designation
Senior Surveyor (On deputation to Joda)
Power & Duties
 
5
Designation
Senior Surveyor
Power & Duties
Survey & demarcation work of mines in Sadar Sub - division and  Anandapur Sub – Division of Keonjhar District. Checking of Mineral concession application. 
  MANUAL-3  
Procedure Followed in Decision Making Process
[Section-4 (1) (b) (iii)]
1. A.G.reports.

2. Audit reports and I.R. pares.

3. Disciplinary action against Non Gazetted employees (Class - IV) of the Office.

4. Journey inside the jurisdiction covering three districts i.e. Balasore, Bhadrak & Mayurbhanj.

5. PAC.

6. Supplementary demand.

7. Draft Appropriation Accounts.

8. Condemnation weighs bridge.

9. Cases for authorizing officers to inspect accounts of licenses or their prospecting operations under Rule-19 of MC Rules, 1960.

10. All proposals under Rule-22(3) (i) (a) of the MC Rules, 1960 arising out of mining lease application.

11. Appointment of Class-IV staff for the Office.

12. Sanction of provisional pension and DCRG of the staff of the office sanction of earned leave to Class-III staff including Class-IV.

13. Sanction of journey inside the state in respect of Class-III & IV.

14. Stopping of pay of both Gazetted and Non Gazetted employees.

15. Grant of contiguity certificates of all Gazetted and Non Gazetted staff.

16. Cases filed against and cases to be filed or Appealed by Government in the Court of law 
17. All matters relating to establishment of crusher plant, lapidary unit etc.
                                               MANUAL-4  
Norms for Discharge of Functions
[Section-4 (1) (b) (iv)]
    Mining Royalty is an important Source of Revenue for a State like Orissa. The collection of mining revenue has steadily increased over the years. The collection of mining revenue for the last 3 years and current year is indicated below.
Sl. No.
Year
Target
Mining Revenue Collected
1
2
3
4
1
2008-2009
13,00,00,000/-
16,37,02,182/-
2
2009-2010
25,00,00,000/-
45,87,21,165/-
3
2010-2011
75,00,00,000/-
108,10,51,541/-
4
2011-2012
130,00,00,000/-
50,37,88,609/- (verified)
MANUAL-5
Rules, Regulations, Instructions, Manuals & Records for Discharging Functions
[Section-4 (1) (b) (v)]
Sl. No.
Name/ Title of the document
Type of Documents
Brief  write up of the Documents
From where one can get a Copy of Rules, Regulations, Instructions, Manual & Records
1
2
3
4
5
1
Mines & Minerals (Development and Regulation) Act, 1957
Act
 
 
2
Mineral Concession Rules 1960
Rules
 
 
3
Orissa Minor Mineral Concession Rules, 2004
Rules
 
 
4
Orissa Govt. Servant Conduct Rules
Rules
 
 
5
Orissa Secretariat Instructions
Instruction
 
 
6
OTA Rules, 1972
Rules
 
 
7
The GPF (Orissa) Rules, 1938
Rules
 
 
8
Other General Rules of Govt. of Orissa applicable to all Deptt. on service conditions Financial Matters
Rules
 
 
 
 
 
 
 
 
MANUAL-6
Categories of Documents Under Control
[Section-4 (1) (b) (vi)]
Not Applicable
  MANUAL-7  
Particulars of Arrangement in Formulation of Policy
[Section-4 (1) (b) (vii)]
Not Applicable
  MANUAL-8  
Boards, Councils, Committees & Other Bodies Constituted
[Section-4 (1) (b) (viii)]
No such bodies exist in the Office
MANUAL-9
Directory of Officers & Employees
[Section-4 (1) (b) (ix)]
Sl. No.
Name
Designation
Office Ph. No.
Mobile No.
Fax
E-mail
1
2
3
4
5
6
7
1
2

3

4

5
Sri D.K.Parija

Sri D.Soran

Sri A.B.Jena

Sri K.N.Routray

Sri P.Kar
Mining Officer
Chemist

A.M.O.

Sr. Inspector of Mines
Head Clerk
06766 255223
9437690265

9938206687

9437907960

9437363376

9437352916
06766 255223
-- 
6

7

8

9
Sri R.K.Nayak

Sri B.Naik

Sri G.Sahoo

P.L.Dash
Senior Clerk
Senior Clerk
             Junior Clerk
             Junior Clerk
 
9937508478 
9437979787

8763363857
9438546050

 
 
10

11

12

13

14

15

16

17

18

19

20

21

22

23
Sri S.C.Tudu

Sri D.N.Prusty

M.Modi

H.K.Amanta

Sri A.K.Mishra

Sri K.C.Hota

A.Naik

A.C.Dehury

M.C.Pradhan

Mahadei Naik

Sri S.P.Singh

Sri N.Rout

Sri S.S.Naik

Sri D.Mahanta
Checkgate Clerk
Checkgate Clerk
Lab.Attd.

Lab.Attd.

L.V. Driver
Peon
Peon
Peon
Chainman

Checkgate Peon
Checkgate Peon
Checkgate Peon
Checkgate Peon
Sampler
 
 
 
 
MANUAL-10
Monthly Remuneration & Compensation of Officers & Employees
[Section-4 (1) (b) (x)]
Sl. No.
Name
Designation
Pay Scale
(in Rs.)
Monthly Remuneration
(in Rs.)
1
2
3
4
5
1
Sri D.K.Parija
Mining Officer
9300-34800+G.P.4600
37,239.00
2
Sri D.Soran
Chemist
9300-34800+G.P.4600
29,596.00
3
Sri A.B.Jena
A.M.O.
9300-34800+G.P.4200
34,035.00
4
Sri K.N. Routray
Sr. Inspector of Mines 
9300-34800+G.P.4200
26,533.00
5
Sri P.Kar
Head Clerk
9300-34800+G.P.4200
27,789.00
6
Sri R.K.Nayak
Sr.Clerk
5200-20200+G.P.1900
18,096.00
7
Sri B.Naik
Senior Clerk
5200-20200+G.P.2400
19,395.00
8
Sri G.Sahoo
Jr. Clerk
5200-20200+G.P.1900
16,052.00
9
P.L.Dash

Jr. Clerk
5200-20200+G.P.1900
10,999.00
10
Sri S.C.Tudu
Checkgate Clerk
5200-20200+G.P.2000
19,835.00
11
Sri D.N.Prusty
Checkgate Clerk
5200-20200+G.P.1900
18,692.00
12
M.Modi    
Lab.Attd.
5200-20200+G.P.1800
16,583.00
13
H.K.Amanta
Lab.Attd.
5200-20200+G.P.1800
16,342.00
14
Sri A.K.Mishra
L.V.Driver
5200-20200+G.P.1900
15,955.00
15
Sri K.C.Hota
Peon
4440-14680+G.P.1400
14,442.00
16
Sri A.Naik
Peon
4440-14680+G.P.1400
14,007.00
17
Sri A.C.Dehury
Peon
4440-14680+G.P.1300
10,897.00

18
19

20

21

22

23
Sri M.C.Pradhan

Sri Mahadei Naik

Sri S.P.Singh

Sri S.S.Naik

Sri N.Rout

Sri D.Mahanta
Chainman

Checkgate Peon
Checkgate Peon
Checkgate Peon
Checkgate Peon
Sampler
4440-14680+G.P.1400

4440-14680+G.P.1300

4440-14680+G.P.1300

4440-14680+G.P.1300

4440-14680+G.P.1400

4440-14680+G.P.1650
14,007.00

13,379.00

13,379.00

13,170.00

14,442.00

13,454.00
MANUAL-11
Budget Allocated to each Agency
[Section-(4) (1) (b) (xi)]
Not Available
  MANUAL-12  
Manner of Execution of Subsidy Programmes
[Section-4 (1) (b) (xii)]
No such Programme is in Operation under Circle Mining Office, Keonjhar.

  MANUAL-13  
Particulars of Recipients of Concessions, Permits or Authorizations Granted
[Section-4 (1) (b) (xiii)]
List of Mines showing Working and Non Working in Circle Mining Office, Keonjhar:
Sl. No.
District
Name of the Minerals
Location of the Lease
Name of the Lease and Address
Area in (Hects)
Date of execution/ Date of Expiry
Period of Lease
1
2
3
4
5
6
7
8
1
Keonjhar
Chromite
BoulaChromite Mines 
Boula
187.03
20 years w.e.f. 25.01.94
20 years
2
-do-
Chromite & Serpentines
NuasahiChromite Mines
Bangur
40.468
20 years w.e.f. 1.12.94
20 years
3
-do-
Chromite
Bangur Chromite Mines
Bangur
145.850
20 years w.e.f. 2.9.1975
20 years
4
-do-
Pyrophilite & Quartzite
NitigothaPyrophyllite Mines
Nitigotha
3.92
20 years w.e.f. 30.9.96
20 years
5
-do-
-do-
MadaranjuriPyrophylite Mines
Madarangaruri
20 years w.e.f. 23.2.82
20 years
6
-do-
Pyrophylite
Tikarpada Pyrophylite Mines
Tikarpada
112.4876
20 years w.e.f. 7.11.98
20 years
7
-do-
Asbestos
Gopalpur Absestos Mines
Gopalpur
49.22
20 years w.e.f. 26.6.85
20 years
8
-do-
Pyrophylite
Jamudiha Pyrophylite Mines
Jamudiha
35.00
20 years w.e.f. 29.7.98
20 years
9
-do-
Pyrophylite
AmbadaharaPyrophyllite Mines
Ambadahara
26.006
20 years w.e.f. 29.7.98
20 years
10
-do-
Iron
Putulpani Iron Mines
PutulPani
100.1632
30 years w.e.f. 8.4.64
30 years
11
-do-
Iron
Gandarmardan Iron Mines
Gandharmardan (Block-B)
1590.8673
30 years w.e.f. 11.7.70
30 years
12
13

14

15

16
   17           
-do-
-do-
-do-
-do-
-do-
               -do-
Iron

Chromite

Chromite

Chromite

Iron

                 Iron
Urumunda Iron Mines
Boula Chromite Mines
Baniapanka ChromiteMines

 Bangur Chromite Miens
Gandhamardan Iron Mines
Laupada Iron Mines
Urumunda
         Boula
Baniapanka
Bangur
Gandharmardan ( Block-A)
Laupada
82.03

207.36
1582.833
36.612
618.576
141.336
30 years w.e.f. 29.12.81
20 years w.e.f. 7.8.1965
20 years w.e.f. 15.1.86

20 years w.e.f. 3.5.95
30 years w.e.f. 21.5.63

                  30 years w.e.f. 1.12.70  

30 years
        20 years
20 years

20 years

           30 years

 30 years
MANUAL-14  
Information Available in an Electronic Form
[Section-4 (1) (b) (xiv)]
Available in Hard Copy
  MANUAL-15  
Particulars of Facilities Available to Citizens for Obtaining Information
[Section-4 (1) (b) (xv)]
Sl. No.
Facility available
Nature of Information available
Working Hours
1
2
3
4
1
Through Notice Board of Office Campus
 
In office Hours
  MANUAL-16  
Names, Designations & Other Particulars of the Public Information Officers
[Section-4 (1) (b) (xvi)]
Public Information Officer:
Sl. No.
Name
Designation
Office Ph. No.
Mobile No.
Address
1
2
3
4
5
6
1
Sri D.K.Parija
Mining Officer
06766-255223
9437690265
Mining Office, Keonjhar Circle, Keonjhar
Assistant Public Information Officer:
Sl. No.
Name
Designation
STD Code
Office Ph. No.
Address
1
2
3
4
5
6
 1
Sri A.B.Jena
Asst.Mining Officer 
-- 
-- 
Mining Office, Keonjhar Circle, Keonjhar
First Appellate Authority:
Sl. No.
Name
Designation
STD Code
Office Ph. No.
Address
1
2
3
4
5
6
 1
M.R. Mishra 
Deputy Director of Mines
 
 
Directorate of Mines, Bhubaneswar
MANUAL-17  
Other Useful Information
[Section-4 (1) (b) (xvii)]
Information available in this manual was last updated on : 25th June, 2010

                           While all efforts have been made to make this website as authentic as possible, I & PR deptt. and Luminous Infoways will not be responsible for authentication of proactive disclosure. Respective department and Public Authority is responsible for their information. Users are advised to verify/check any information with the relevant department(s) and/or other source(s), before acting on the information provided in the Portal.
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