OFFICE OF THE SPECIAL LAND ACQUISITION OFFICER, KEONJHAR 

(M/S SISCO & OTH. COMPANIES)

Manual 1

Particulars of organization, function and duties

{Section 4(1)(b)(i)}

1. Aims and objectives of the Organisation

Acquisition of Private lands for establishment of different industries and other projects in the district of Keonjhar through IDCO, Bhubaneswar.

2. Mission/vision

To expedite acquisition of private land for establishment of industries and other projects in the district. 

3. Brief history and background or its establishment :

This office started functioning under the administrative control of Steel & Mines Department w.e.f. 18.06.2008 for expediting acquisition of private land for different industrial houses. The Govt. in Steel & Mines Deptt. have sanctioned the post of Special L.A.O. No ministerial and other field posts have yet been sanctioned for the functioning of the office. Now the office is functioning with a single Senior Clerk and one Amin who have been deployed from Collectorate cadre.  

4. Organisation, Charts –

Spl. L.A.O.


                                            Sr. Clerk (1) 
                  Amin (1)

5. Allocation of business –

6. Duties to be performed to achieve the mission – process the land acquisition cases, conducting different types of inquiries, payment of compensation, transmission of information and records to the higher authorities for approval etc.

7. Details of service rendered – 

8. Citizens interaction – 

9. Postal address of the main office, attached/subordinate office/field units etc –

Collectorate Building, Keonjhar.

10. Map of office location – In Collectorate premises.

11. Working hours both for office and public –

Day office – 10.00 AM to 5.00 PM

Morning Office – 7.00 AM to 1.00 PM.

      12, Public interaction, if any – The general public is allowed to put forth their grievances in any working day. The public going to be affected by the establishment of industries are also consulted before the acquisition of land in Grama Sabha. 

12. Grievance redresses mechanism –  The Spl. L.A.O. deals with the grievance petitions received from the people and also hears the grievances of the affected people. The Spl. L.A.O along with the Amin also make field enquiry to verify and sort out the grievances.
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Powers and duties of Officers and employees

Section-4(1) (b) (II)

Powers and duties of Officers and Staff

	Sl. No.
	Designation of post
	Powers
	Duties attached .Broad subjects to be dealt with.

	
	
	Adminis

trative
	Financial


	Statu

tary
	Other
	

	1
	Spl. LAO, Keonjhar
	
	1. Payment of compensation to the awardees under L.A. Act. 1894

2. Drawing and Disbursing Officer of O/O the SPL. LAO
	1. Kisam verification in the field.

2.Inquiry u/s 9 & 10  of LA Act.
	Case work
	1.L.A. cases

	
	
	
	
	
	Correspondences
	All correspondences relating to LA matters, Resettlement & Rehabilitation, Establishment , Bill & Budget of the office
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Procedure can be described both in narrative form and through Flow Process Chart narrative form the stages through which a proposal passes, the levels at which it gets examined and the final authority to which it has to go for approval may be explained.

Correspondence

	Sl. No.
	Activity
	Level of action
	Time frame

	1
	To receive letters
	Senior Clerk
	Same day

	2
	Diaries of letters
	-do-
	Same day

	3
	To take log book and then put up in file
	-do-
	Same day

	4
	To prepare report
	-do-
	1-3 days

	5
	Issue of reply/disposal
	-do-
	Within 3 days


L.A. Cases

FLOW CHART OF LAND ACQUISITION PROCESS
A
Receipt of Proposals - Requisitioning Authority (IDCO) has to submit the proposal for acquisition of private land for a specific project duly approved by the Administrative Deptt. It has to submit the following documents (12 copies each) along with the proposal. 

1. Administrative Approval.

2. Alignment of the project.

3. Land Schedule

4. Village map

5. Copy of R.O.R. along with certified copy.

6. Certificate of emergency.

7. No possession certificate.

8. Trace map

9. Cloth map

10. Blue print map

11. Soft copy of the land schedule.

B.-
After receipt of the proposal  the same has to be scrutinized properly by the Dealing Assistant (B.C) with the assistance of the Amin/L.A.I.

The proposal has to be taken into file and necessary order has to be passed for assessment of approximate 10% Estt. cost .& the R.O will be moved to deposit the same.

After receipt of 10% Estt. cost, the notice will be moved to the Sarapanch of the concerned village  with wide publication, fixing suitable date to conduct Gramasabha(  In case of Scheduled area) for primary consultation with the public.

C.-
Amin/LAI will be directed to conduct the Joint ( Field staffs of Spl. L.A.O) Enquiry ( verification of the ROR in the Tahasil office & the plots as per alignment on the field ) . 

D.-
After receipt of joint enquiry report, 4(1) proposal will be prepared for submission to the Govt. for Notification with intimation to RDC, Requisitioning Deptt. & R.O. affixing the documents as detailed below.

1. Administrative Approval.

2. Alignment of the project.

3. Land Schedule

4. Village map

5. Copy of R.O.R. along with certified copy.

6. Certificate of emergency.

7. No possession of certificate.

8. Trace map

9. Cloth map

10. Blue print map

11. Soft copy of the land schedule & Draft Notification in Form No-   2 A.

12.a) Treasury challan showing deposit of establishment cost of 5%  b) Proof for deposit of balance 5% estt. cost (4.5% + 0.5 % ) in the savings bank account.
E. After Notification, the substances of the same will be served in the locality, the served copy of which will be sent to the Govt. & RDC.

F. The Sub Registrar, DDA, DFO, E.E. (R&B), & the DDH will be moved for submission of report on annual sale statistics & benchmark valuation, annual yield , enumeration & valuation of trees , enumeration & valuation of structures  & valuation of fruit bearing trees. ( existing over the private plots to be acquired ) 

G. After receipt of report from the Sub Registrar & DDA, the rate assessment report will be prepared & the same will be duly approved by the Collector.

H. The Estimate will be prepared including all values  as follows which will be countersigned by the Collector :-

i) Value of land as per the rate assessed.

ii) The value of structure existing over the plots to be acquired.

iii) The value of trees existing over the plots to be acquired.

iv) The value of fruit bearing trees if any over the plots to be acquired.

a) Total amount + b) 30% of the total as Solatium + c) 12 % of the total as interest per annum + d) rent of the acquired plots for 25 years+ 10% of the sum total of a, b& c.

I. The D.D. Paper along with the estimate, rate assessment report , fund certificate, certificates stating no change in the land schedule , project map concerning the L.A. village & other required documents ( in Xerox attested form ) will be submitted to the administrative Deptt for sanction of estimate and to recommend the same to the Revenue Deptt. for Declaration as per U/s-6(1) of the L.A. Act.



Documents required.

1. Draft declaration in form No.7

2. Estimate

3. Rate Assessment report.

4. Fund certificate

5. Certificate stating no change of land schedule

6. Map

7. Xerox copy of  sale statistics

8. Xerox copy of annual yield Report

9. Xerox copy of bench mark valuation

10. Xerox copy of rent chart

11. Xerox copy of valuation of trees

12. Xerox copy of valuation of structure

13. Xerox copy of the valuation of the fruit bearing trees.

J. After Declaration, the substances of the same will be served in the locality for wide publication, the copy of which will be sent to the Govt. & RDC for information.

K. R.O will be moved for placement of funds.

L. After receipt of the total sanctioned amount, the Govt. will be moved to issue Orders U/s-7 for acquisition.

M. The Amin/LAI will be ordered to demarcate the plots proposed to be acquired U/s-8 of the L.A. Act. [i) The owner as per record, ii) the owner as per possession, iii) Means of possession (RSD, New holding, iv) encroachment ]

N. The list of deserving awardees with the genealogy of the deceased R.Ts will be submitted by the concerned field staffs.

O. The notice will be issued fixing a suitable date for hearing U/s-9 & 10 of the L.A. Act.

P. The Spl. L.A.O will conduct enquiry   on the schedule date as per the report submitted by the field staff U/s-8.

Q. Rough   Award will be prepared by the Amin/LAI & the same will be passed by the Spl. Land Acquisition Officer U/s- 11 of the L.A. Act.

R. The final award will be prepared by the Amin/LAI & passed by the Spl. Land Acquisition Officer & award wise notices in Form No-12 (2) will be issued fixing a suitable date for payment.

S. After completion of more than 80% of payment, possession will be handed over to the R.O.  in Form No-17, & 18.

T. After completion of payment, the abatement proposal will be sent to the concerned Tahasildar for due record.

U. The Final report will be submitted to the. Govt. (concerned Deptt).
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Norms for the discharge of functions

{Section-4 (I) (b) (iv)}

Details of norms and standards set out can be given in respect of various activities.  Some of the norms are indicated below as in illustration. 

Illustration

	Sl. No.
	Activity
	Time frame/Norm
	Remarks

	1
	Diary of letter
	3 minutes per letter
	

	2
	Despatch of letter
	5 minutes per letter
	

	3
	Typing job
	30 pages per day
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Rules, Regulation, instructions, manuals and records for discharging function

Section-4(I)(b)(v)


Prepare a list of Rules & Regulations, Instructions, Manual and record for discharging of function available with the Public authorities for smooth discharge of its function

List of Regulations, instructions, Manuals and records.

	Sl No.
	Name of the Act, Rules, Regulations etc.
	Brief gist of the contents
	Reference No. if any
	Price in case of priced publication

	1
	The Land Acquisition Act, 1894
	Land acquisition process
	
	

	2
	The Orissa Land Acquisition Manual 1976
	-do-
	
	

	3
	The Orissa Resettlement & Rehabilitation Policy 2006
	Conduct of Socio-economic survey, constitution of RPDAC, resettlement and rehabilitation assistances etc. 
	
	

	4
	PESA Act
	Conduct of Grama Sabha
	
	

	5
	R.T.I. Act
	Provision for supply of information to the citizens
	
	

	6
	Executive Instructions issued by the Board of Revenue, Bihar and Orissa
	various
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A statement of the categories of documents that are held by it for under its control

(Section 4(I) (b)(vi)

Details of the record available may be made in a statement from, wing wise, unit wise, branch wise and it may be got tabulated, indexed and catalogued.

(An illustrative list is given below)

A statement of the categories of documents held

	Sl No.
	Nature of the Record
	Details of information available
	Unit/Section where available
	Retention period, where available

	1
	All paper, Register and Case Records
	Available
	-
	Category-A

Permanent in nature 

	2
	All the papers relating to correspondence
	Available
	-
	Category-B

Preserved for 12 years

	3
	All reports and returns
	Available
	-
	Category-C

Preserved for 1 year
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Particulars of any arrangement that exist for consultations with or representation by the members of the public in relation to the formulation of its policy of Implementations

(Section-4(I)(b)(vii))

Details of consultative committees and other bodies with which consultations are held

	Sl. No.
	Name and address of the Consultative Committees/bodies
	Constitution of the committee/ body
	Role and responsibility
	Frequency of the meetings

	1
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s ArcelorMittal India Ltd.)
	1. Chairperson - R.D.C.(N.D.)

2. Convenor – Collector, Keonjhar

3. Members – MP (L.S.), Keonjhar, MLA of the constituency in which the project is coming, President, ZP, Keonjhar, PD, DRDA, Keonjhar, Spl. LAO, Keonjhar, Representative of the project authority, Two representatives of NGOs, Two representatives of WSHGs, Two representatives of landlosers and other co-opted members 
	1. To take decisions on the issues on land acquisition, resettlement, rehabilitation and periphery development etc..

2. To supervise the progress of resettlement , rehabilitation and periphery development programmes.
	The meeting conducted on 15.09.09 & 8.9.10

	2
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Sterlite Iron & Steel Co. Ltd.)
	-do-
	-do-
	The meeting conducted on 14.09.09 & 8.9.10

	3
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Uttam Galva Steels Ltd.)
	-do-
	-do-
	The meeting conducted on 23.06.08, 15.09.09. & 8.9.10

	4
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Crackers India Alloys Ltd.)
	-do-
	-do-
	The conducted on 14.09.09

	5
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Beekay Steel & Power Ltd.)
	-do-
	-do-
	To be conducted

	6
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Arya Iron & Steel Co. Pvt. Ltd.)
	-do-
	-do-
	The meeting conducted on 8.9.10

	7
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Essar Steel Orissa Ltd.)
	-do-
	-do-
	The meeting conducted on 8.9.10

	8
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s MSP Sponge Iron Ltd.)
	-do-
	-do-
	To be conducted

	9
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Jindal Steel & Power Ltd.)
	-do-
	-do-
	The meeting conducted on 8.9.10

	10
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Tata Steel Ltd.)
	-do-
	-do-
	To be conducted

	11
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Tata Steel Ltd., Ferro Alloys Plant, Brahmanipal)
	-do-
	-do-
	-do-

	12
	Rehabilitation & Periphery Development Advisory Committee (for the project of M/s Brand Alloys Ltd
	-do-
	-do-
	-do-


N.B:- The RPDACs have been constituted by the R.D.C (N.D.), Orissa, Sambalpur in pursuance of Para-16 of the Orissa Resettlement and Rehabilitation Policy, 2006 and Para © of Govt. Order No.25092 dt 6.7.06 (Guidelines). 

Other procedures adopted for formal and informal consultations with the public may also be indicated such as Bhagidars, Jan Suavai, interaction with resident welfare associations etc.

Before acquisition of land, a Grama Sabha in the concerned village is organized for primary consultation with the people affected by the project as per PESA Act.

Other details whether the meetings are opened to public.  Minuets ate accessible to public etc. may also be indicated. 

The Grama Sabha is an open meeting where all the villagers to be affected by the project participate. The proceedings of such meetings are also available to the people on demand.
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A statement of Boards, Council, Committees and other bodies constituted

[Section - 4(1)(b)(vii)]

List of boards, councils, committees etc.

	Sl No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution

	1
	2
	3
	4
	5

	--
	--
	--
	--
	--


	Date up to which valid
	Whether meetings open 

to public
	Whether minuets accessible to public
	Frequency of meetings
	Remarks

	1
	2
	3
	4
	5

	--
	--
	--
	--
	--



Please attach copies of detailed notification / orders for their constitution.
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Directory of Officers and employees

[Section-4(1) (b) (ix)]

Directory

	Sl No.
	Name and designation
	Office Phone No.
	E-mail address

	1
	Sri Rama Chandra Kisku, Special Land Acquisition Officer
	06766 250171
	slaokjr@gmail.com

	2
	Sri Rati Ranjan Mohanta, Senior Clerk
	-do-
	

	3
	Sri Rama Chandra Barik, Amin
	-do-
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The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations.

[Section-4(1)(b)(x)]

	Sl No.
	Name and designation
	Pay Scale / monthly remuneration

	1
	Sri Rama Chandra Kisku, Special Land Acquisition Officer
	`15600-39100/-

 Gross ` 30450/-

	2
	Sri Rati Ranjan Mohanta, Senior Clerk
	`5200-20200/- 

Gross `18275/-

	3
	Sri Rama Chandra Barik, Amin
	`5200-20200/- 

Gross -`11873/-
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The budget allotted to each agency

[Section - 4(I)(b)(xi)]

Non-Plan budget

	Major head
	Activities to be performed
	Sanctioned budget
	Budget estimate
	Revised  estimate
	Expenditure for the last year

	--
	--
	--
	--
	--
	--


Plan Budget

	Name of the Plan
	Activities to be under taken
	Date of commencement
	Expected date for completion
	Amount sanctioned
	Amount disbursed/spent

	State Plan
	Salary of Spl. LAO
	01.04.2010
	31.03.2011
	` 35000/-
	-


N.B: The post of Spl. LAO remained vacant w.e.f. 24.03.2009. As the LAO (Gen) is in charge of SPl. LAO, the amount could not be spent.
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The manner of execution of subsidy program

[Section-4(I)(b)(xii)]

List of institution given subsidy

	Sl No.
	Name and address of the institution
	Purpose for which subsidy provided 
	No. of beneficiary
	Amount of subsidy
	Previous years utilization progress
	Previous years achievements

	
	
	
	
	
	
	


	Sl No.
	Name and address of the beneficiary
	Purpose for which subsidy provided
	Amount of subsidy
	Scheme and Criterion for selection
	No. of time subsidy given in past with purpose
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Particulars of recipients of concessions, permits or authorizations granted

[Section-4(1) (b) (xiii)]

List of beneficiaries -:

	Sl No.
	Name and address of the beneficiary
	Nature of concession/ permit/ authorization/ provided
	Purpose for which granted
	Scheme and criterion for selection
	No. of times similar concession given in past with purpose

	
	
	
	
	
	



Note-
Creation of database and its host in on website should be done on priority basis for activities like issue of authorizations, grant of concessions, licenses etc.
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Information available in an electronic form

[Section-4(1)(b)(xiv)]

Details of information

	Sl. No
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base
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Particulars of available to citizens for obtaining information 

[Section -4(1)(b)(xv)]

Facilities available for obtaining information

	Sl No.
	Facility available
	Nature of Information available
	Working hours

	1
	Any information regarding acquisition of private land in respect of 22 industrial houses
	On land acquisition matters
	Day office

10.00 A.M.- 5.00 P.M. Morning office

7.00 A.M.- 1.00 P.M.
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Name, designation and other particulars of Public Information Officers

[Section-4(1)(b)(xvi)

List of Public Information Officers.

	Sl No.
	Designation of the Officers designated as PIO
	Postal address
	Telephone No.
	E-mail Address
	Demarcation of Area/ Activities, more than one PIO is there

	1
	Sri Sadhab ch. Sahoo,DSSO,Keonjhar 
	Collectorate, Keonjhar
	
	
	


	Sl No.
	Designation of the Officers designated as Assistant PIO
	Postal address
	Telephone No.
	E-mail Address

	
	All Deputy Collectors, Collectorate, Keonjhar.
	Collectorate, Keonjhar
	
	


	Sl No.
	Designation of the Officers designated as first appellate authority
	Postal address
	Telephone No.
	E-mail Address
	Demarcation of Area/ Activities, more than one appellate authority

	1
	 Sri Bhagabat Majhi, OAS (S), Additional District Magistrate, Keonjhar
	Collectorate, Keonjhar
	06766 255408
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Other information may be prescribed

[Section-4(1) (b) (xvii)]


All other information as may be prescribed for dissemination shall be collated, tabulated, complied, collected and provided in the form on manual from time to time.
